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l. Hepeqenb AOKYMEHTOB, IPUMECHACMbBIX IIPH OCYIIECCTBJICHUH

KaCCOBBIX onepaum‘zi

1. C OPUANYCCKMMHU U (bI/I3I/I‘IeCKI/IMI/I JIMTIaMM.
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OO0psasrnenue Ha B3HOC HanmaHbMA 0402001.

[IpuxoaHbIi KaCCOBBIM OpAED.

JleHexHbIN Yek.

PacxonHblii KaccOBBIN opJiep.

TIpuxoaHO-pacxoaHBIN KacCOBBINA OpAep.

MeMopualbHEIH opJiep 1o pueMy (BbIIade) IEHHOCTEH.

Mewmopuanbnsiit opaep 0401108.

JoKyMeHT, MOATBEPKAAIOIIUI IPOBEICHNE ONEPali ¢ HAIMYHOM BAIIOTON U YEKaAMU.

bnank ¢. Ne IT/1-4p.

OrdeTHast CIIpaBKa 00 UCMONb30BaHHBIX Omankax’ ¢. Ne [TJI-4p”.

JleHTa KOHTPOIBHO — KACCOBOU TEXHUKHU.

PeecTp NPHHSTHIX IUIATeXeH OT HacelmeHms (IO BHaM IuIaTexeii)’/PeecTp NPHUHATHIX
TIaTexei ot dusndeckux mui (M0 BUAY miaTexa (mpuMepHas popma))®,

Peectp mpuHATHIX TaTeXkel OT HaceneHus (MO BHIAM IUIATEXEH C OTPaKEHHEM HOMepa
6anka ¢. Ne TT1J]-4p)>.

Peectp mpuHATHIX mimaTexeil OT HaceiaeHHs (MO IMOIydaTelio HJIaTC)Ka)Z/PCGCTp MIPUHSATHIX
IaTexent oT Gpusnueckux JuIl (1o MoJyJYaTelTo TuiaTexa (mpuMepHas (bopMa))3.

PeecTp mpuHATHIX IaTexeil oT HaceneHus (110 MOIyYaTelio IUIaTexa ¢ OTpaKeHHEeM HoMepa
Omanka ¢. No HI[—4p)2.

Peectp onepauuii ¢ HAIMYHOW BAIFOTOU U YEKaMHU.

AKT 00 M3NMIIKaX, HEJIOCTA4aX, COMHUTEIBHBIX OAaHKHOT(aX)/MOHETHI(aX) B MavyKax/MeIIKax
0402145.

AKT miepecueTa HAIMYHBIX JIEHET M JIPYTHX IIEHHOCTEH, TOCTAaBIEHHBIX WHKAcCaTOpaMH B
TIOBPEXKIEHHON CyMKe (MEIIKe).

AKT mpuema-mepenaydl HAJIWYHBIX JICHET, HAJIMYHONH WHOCTPAHHOW BAIIOTHI M JAPYTUX
[IEHHOCTEH.

AKT 00 YHUYTOXXEHHH UCTIOpUYEHHBIX OsaHKOB Bekceneil OAO «Poccenbxo30ank».

AKT 3KcIiepTH3bl 1eHeXHbIX 3HakoB 0402156.

3asiBIIeHUs O pa3MeHe HATMYHBIX JISHET.

3asiBiieHue (IUI MPOBEICHUS DKCIIEPTURHI).

3asBIeHUE HA PUEM COMHHUTEIBHBIX JIEHEKHBIX 3HAKOB (OT KJIIMEHTA).

IInceMo-3as1BKa.

Onuch Ha IIEHHOCTH, BIIOKEHHBIE B CYMKY.

Onuch (U1 MpoBeACHNUS SKCIIEPTURHI).

Onurch COMHUTENBHBIX IEHEKHBIX 3HAKOB (OT KIUCHTA).

Ceenmenusi 00 WMEIONIMX TPHU3HAKKM TOJACNTKH JIEHEKHBIX 3HaKaX, IepeJaHHbIX
TEpPUTOPHANIEHBIM OpraHaM BHYTpeHHHX zea 0409207.

[IpenpoBoautensHas BenomocTh K cymke 0402300.

KBuTanuus o npueMe Ha HHKACCO ICHEKHBIX 3HAKOB HHOCTPAHHBIX TOCYIapCTB U YEKOB.
CrpaBka 0 KaccoBbIx oboportax 0402114.

Otuernas cipaBka 0402112.

CrpaBka 0 MPUHATHIX CYMKax M MOpOXXKHUX cymKkax 0402302.

CrpaBka 0 npueMe Ha SKCIEPTU3Y COMHUTEIBHBIX JICHEKHBIX 3HAKOB (3aJIepyKaHIH UMEIOIIIX
MPHU3HAKH MMOJIEIIKH JICHSKHBIX 3HaKoB) 0402159,

1 . o

JIOKYMEHTBI IPUMEHSIOTCS TIPH NPOBEICHUHN OIEPAIUii 110 IPHEMy U y4eTy IUIaTexeil PH MOTATHOM H3MEHEHHH TEXHOIOTHH, B COOTBETCTBHH C
IMpuxazom banka ot 30.06.2010 Ne 335:
2

- 710 oJKIt04eHus kK Moayito «lIpuem matexeit or Hacenenus» B cocraBe UBC «BMCkBUTY,

- IIOCJIe MOJIKIIFOUEHHUs K Moyito «IIpuem rutatexeit ot Hacenenus» B cocraBe UBC «BUCkBUTY.
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KypHan yuera NpuHATBIX CyMOK U IOpoKHUX cyMok 0402301.

KonTponsnasa Benomocts 0402010.

Kontponbsasrit et 0402011,

Kuura xparwmmumma neadocrei 0402118.

Knura yuéra npuHATBIX U BbIIaHHBIX IIeHHOCTeH 0402124.

Kuura yuéra octaTkoB O1aHKOB.

KoHTposbHbIi KypHaJI IpeMa U3-110Jl OXpaHbl U CAa4u IO/ OXPaHy XPaHWININA LEHHOCTEH
0402162.

Kypnan nposepku TCO.

Kypnan peructpanun npueMa pacnopsbkeHUNA 00 YCTaHOBICHUH KypCOB HHOCTPAHHBIX BaJIIOT
Kk BamoTe Poccuiickoil denepannu U Kpocc-KypcoB MHOCTPAHHBIX BAJIOT B MOJPA3AEICHUU
banka (11 coBepIieHHs onepanii ¢ HATMYHOM BaIOTOMN).

Kypnan peructpaunu teneoHOrpaMm.

Kypnan yuéra nepenayu Kiro4ei.

Kypnan yuéra u nepenauu nevareil, MITaMIoOB, INIOMOUPOB, KITUILE KACCOBBIM PAa0OTHHKAM.
Tekct mys nena (ciumBa) ¢ KaccoBbIMU JoKyMeHTaMu (0402433,

JloBepeHHOCTh Ha MOJIyYeHNE LIEHHOCTE! (YIIaKOBAaHHBIX B CYMKY).

JloBepeHHOCTh Ha MPUEM U IOCTaBKY HAJIMYHBIX JIEHET, [ICHHOCTEH.

Crnucok opraHuzaiuii, CHAOIMIMX CYMKH C HaJIMYHBIMU JIEHbraMH dYepe3 IoJpa3/ieleHue
MHKACCaLIH.

Criucok opraHu3zanui, COA0IMX CYMKH ¢ HATMYHBIMU J€HbIaMHU (CaMOHOC).

Kyphnan yuéra paanaliioOHHOTO KOHTPOJISL.

C norepeHbIMU OUIETAMU:

Peectp oneparuii 1o peanu3aiuu JOTCPSHHBIX OMJIECTOB U BBIILIATE BHIMTPHIIICH.
AKT 00 U3NHIIKaxX, HeJJ0CTadax, THHorpadckoM Opake TOTepEHHBIX OMIIETOB.
Kanra ydéra ocTaTKOB TOTEPEHHBIX OUIIETOB.

IIpu OCYIIECTBIEHNH BIOKEHUS W U3BSATHS HAIMYHBIX JEHEr B/U3 OaHKOMATA.
KoHTposbHbIi Yek OaHKOMaTa O CyMME HAaJMYHBIX JICHET, HaXOAAIIMXCS B OaHKOMaTe Ha
MOMEHT MHKACCAaI[1H.

KonTponpHsIif yek 6aHKOMAaTa, TIOITBEPIKAAIONINI OMEPAIIHIO 3arPy3KHA HATMIHBIX JICHET.

AKT BEITpY3KH OaHKOMATA.

AKT 0 BBISIBJICHHBIX MEXaHUYCCKUX MOBPEKICHUSIX OaHKOMATa.

Onuch IeHe)KHON HATMIHOCTH, 3arpy’KEHHON B KacCeThl DaHKOMaTa.

C niaTeXHBIMU KapTaMHu.
AKT 0 peBU3UH NEPCOHATIM3UPOBAHHBIX 0AHKOBCKUX KapT W 00 YHHMUYTOXEHHH OpPaKOBaHHBIX
MEPCOHAIN3UPOBAHHBIX OAHKOBCKUX KapT.

Yepes 2JIeKTPOHHBIE TEPMUHAIIBIL:

Ksutanmus o0 oTkase.

KuraHIus 1mo onepanuy B3HOCA JIEHEXKHBIX CPEACTB.
3asiBKa Ha MMOTIOJTHEHNUE CUETA KapPTHI.

KButaHIUs 110 Onepaiyuy BbIIaYH JCHEKHBIX CPEICTB.
Ksutanius 00 oTMEHE ONEpaIium.

3asiBKa Ha OTMEHY OTepaIny.

KontposbHas eHta (()KypHaJI onepaiuii).
Coo01ienne 0 HECOBITaICHUH UTOTOB JTHS.

Otuét «Mtoru aHa».

AKT 00 M3BATHH IUIATEKHOH KapThI.

C moneramu banka Poccuu m3 AParoncHHbIX MCTAJJIOB.

AxT O nepeBoac MOHET banka Poccum wu3 AparouC€HHbIX MCTAJJIOB B KaTCropuro,
COOTBETCTBYIOIITYIO UX COCTOSAHUIO.

AxT 0 ;[e(i)eKTax (HCCOOTBGTCTBI/IHX), BBISAIBJICHHBIX IIpU IMpPUEMC-TIEPCAAaYC MOHCT banka
Poccum u3 AparoucHHbIX MCTAJJIOB.
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6.3. Omnuck npogaxu MoHeT banka Poccun u3 aparoueHHbIX METaIOB (K MPUXOAHOMY KacCOBOMY
opzepy).

6.4. Omuce nponaxkun MoHeT banka Poccum M3 IparomneHHBIX METauioB (K IOTOBOPY IOKYIIKH-
MIPOJIAXKH ).

6.5. 3axmouenne Ha MoHeTHl banka Poccun u3 IparoleHHbIX METaILIOB.

6.6. Kuwura yu€ra monet banka Poccun U3 nparoreHHbIX METAILIOB.

6.7. JKypHan perucrpanu KOTHPOBOK HAa MOHETHI.

6.8. OruérHas cnpaBka o onepauusM ¢ Monetamu banka Poccuu U3 qparoneHHbBIX METaIIIOB.

6.9. OruérHas cnpaBka 00 HCHONIB30BAaHUU (YTIAPOB.

ITepenaya KaCCOBBIX MPUXOIHBIX U PACXOIHBIX JOKYMEHTOB MEKIY KACCOBBIMU U OYyXTalTepCKHUMHU
pabOTHUKAMH TPOM3BOIUTCS BHYTPCHHHUM MOpAAKOM. [Ipy 3TOM, HampaBiieHHE PACXOMHBIX KaCCOBBIX
JOKYMEHTOB B OIEPAIMOHHYIO KacCy MPOU3BOIUTCS, KaK MPABUIIO, KOHTPOJUPYIOMIMM PabOTHHKOM MO
pacIucKy KacCoBOro pabOTHHKA B CIICIMAILHOM KypHaje. ECu KacCoBbIi )KypHAI MO pacxoay BEIeTCs B
JIBYX 9K3EMIUISIpax IMOJ KOIMHPKY, TO PacXOIHBbIC JOKYMEHTHI MOXKHO I€pe/iaBaTh B Kaccy IMOJ PACIHCKY
KacCoBOro pa0OTHMKAa Ha TMEPBOM SK3eMIULsipe OKkypHama. Eciam pabouee wmecto pabOTHHKA,
KOHTPOJHMPYIOIIET0 KaCCOBBIC PACXOIHBIC ONEPAIIMHU, COSANHECHO C ONEPAIIMOHHON KacCOM Mpe0XpaHeHHBIM
OT J0CTylla W3BHE TPAHCIOPTHBIM YCTPOMCTBOM, TO TMeEpefadya KacCOBBIX PACXOMHBIX JTOKYMCHTOB
OCYIIIECTBIISCTCS 03 paCIUCKH KaCCOBOTO pa0OTHHUKA.

1. XapakTepucTuka 10KyMeHTOB, IPUMEHAEMbIX NPHU OCYIIECTBIEHHH KACCOBBIX
onepaumi

1. C 1Iopuan4ecKNMH | (1)H3H‘le0KI/IMI/I JIMIAMM .

1.1. Oo6naBiaenne Ha B3noc HaanuabiMu 0402001

[IpremM HaIMYHBIX JEHETr KaCCOBBIM paOOTHUKOM OT OpTaHU3alMi [T 3a4MCIICHHS (TIePEUHCICHUS)
Ha uX OaHKOBCKHE CUeTa OCYIIECTBISIETCS 1O O0OBABIeHHI0 Ha B3HOC HammdHeiMua (0402001,
MPECTABISIIOMEMY COO0M KOMIIIEKT JOKYMEHTOB, COCTOSIILINM U3 OOBSABICHNUS, KBUTAaHIIUU U OpAEpa.

Oo6mbsBnennem Ha B3HOc HanmmuHbiMH 0402001 odopmiseTcs mpreM HAIMYHBIX JEHET KacCOBBIM
pabOTHUKOM OT KOMMEPYECKOM OpraHu3aIluy, He SBISIONICHCS KPEIUTHOM OpraHnu3aiiei, B COOTBETCTBUU C
ykazaaneM banka Poccum ot 20.06.2007 Ne 1842-Y «O mopsiake ocyiecTBIeHHsI 0aHKOBCKHX OTEpannii o
MEPEBOJly JICHEXKHBIX CPE/CTB 1O MOPYUYCHUIO (U3MUECKUX JIUI] 03 OTKPBITHS UM OaHKOBCKHX CUETOB
KPEAUTHBIMH OpPraHu3alisIMM C y4acTHEM KOMMEPUECKHUX OpraHu3alluii, He SBJSIONIMXCS KPEeIUTHBIMU
opramzanusMmy». [Ipu 3ToM cymma, ykasaHHas B OOBsBIeHWH Ha B3HOC HammuabiMu 0402001, momkHa
COOTBETCTBOBaTh OTPAXCHHOW B pEecTpe NPOBEIEHHBIX omepauuii oOmeld cyMMe HaIWYHBIX JCHET,
MPUHSTHIX KOMMEPUYECKON OpraHu3aliel, He ABJISIOICHCS KPEAUTHON OpraHu3alyei.

KaccoBblif paOOTHHK MpOBEpsSET B IMOJYYCHHOM BHYTPEHHUM IOPSAKOM OOBSBICHWU Ha B3HOC
HUINYHBIMUA HaJIM4YHe€ HOANUCH OyXraaTepcKoro pabOTHHMKAa M €€ COOTBETCTBHE HMMEIOLIeMycs 00pasiy,
HAJIMYME TOJIMCH KIUEHTAa, CBEPSET COOTBETCTBUE CYMM HAJIMYHBIX JIeHEr HUppaMd U TPOMHUCHI0 U
MIPUHUMAET HAJIUYHbIE JE€HBI .

Ilocne mpuema neHEr KaccoBBbI paOOTHUK CBEPSET CYMMY, YKa3aHHYIO B OOBSBICHHMH Ha B3HOC
HINYHBIMU, C CyMMOH, (pakTrdeckn okaszaBiueiics mpu nepecuére. IIpym cOOTBETCTBUM CyMM KacCOBBIN
pabOTHUK TOANHUCHIBAET O0BSIBICHHE, KBUTAHIIMIO U OpJIEP, CTABUT OTTUCK TeYaTH Kacchl Ha KBUTAHIIUH U
BBIJIACT €€ BHOCHUTENII0 HAJMUYHBIX JeHer. OObsBIEHHE IMOMEIIAeT B KAaCCOBbIE IOKYMEHTHI IHS, OpIep
nepeaaer OyxranrepckoMy paboOTHUKY [UIS IPUIIOKEHHS K BBIITUCKE KIIMEHTA.

[Ipu HecooTBeTCTBIM (DAKTUIECKOW CyMMBI HAJIMYHBIX JIEHET U CYMMBI, yKa3aHHOW B OOBSBICHUU Ha
B3Hoc HammuHbIMH 0402001, opraHu3amuu NpeasiaraeTcsi 3aHOBO COCTaBHTh OOBSBICHHE Ha B3HOC
HanmuabiMu 0402001 Ha QakTHUEeCKH BHOCUMYIO CyMMY HAJIMYHBIX JI€HET.

[Tpu 3TOM KaccoBBIi PabOTHHK MEepeUepPKUBAET NIEPBOHAYATIHLHO 0(OPMIICHHOE 00BSIBIICHHE Ha B3HOC
HammuaeiMa - 0402001, wHa o6opote mnepedepkHyTtoi kBuTaHmum 0402001 yka3siBaeT QakTHUIECKH
MPUHUMAEMYIO CYMMY HaJIMYHBIX JICHET, IPOCTABIISIET NOANKCH U NIEpeacT OyXraiTepckoMy pabOTHUKY AJIst
o opMIIEHUS] BHOBb COCTABJICHHOTO O0BsIBIICHUS Ha B3HOC HammaHbIME 0402001,

[lepeuepknuyTsie 00bsBieHNs 0402001 u opaep 0402001 yHndTOXKAFOTCS.

[Tepeuepknyrasa kButanus 0402001 nomemaercss B KaCcCOBbIE TOKYMEHTHI JHS KaK MPUJIOKEHUE K
BHOBb opopmieHHOMY 00bsiBeHnto 0402001.
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1.2. Tlpuxoansiii kaccosblii opaep (IIpuno:xenue 13.1)

[IpyueM HamUUHBIX JAEHET W HAJIWYHOW HMHOCTPAaHHON BAaMIOTHI (Hajee — MICHEXKHBIX CPEACTB)
KacCOBbIM pPaOOTHUKOM OT (PM3MYECKMX JIMI[ AJIsl 3a4MCIICHUs] Ha OaHKOBCKME CUeTa, CueTa IO BKJIazam
(meno3uTam), s OCYILECTBIICHHS ONEPALIUH 110 IIEPEBOAY IE€HEKHBIX CPEICTB I10 MOPYUCHUIO (PU3NIECKOTO
nuna 0e3 OTKPBITHS OaHKOBCKOTO cuéTa, Ha BHYTPUOAHKOBCKHE CUETa OCYLICCTBIISICTCS MO HPUXOIHBIM
KaCcCOBBIM OpZiepaMm.

BrinuceiBaercst ¢ ucnonb3oBaHMEM THIorpadckoro 6gaHka wid GopMHpYETCs B NPOrPaMMHOM
oOecriedeHuN OyXranTepcKUM pPa0OTHUKOM B JBYX OK3EMIUIIpaX, MOJIMHCHIBACTCS OyXTalTepCKUM
pabOTHUKOM, KacCOBBIM pPaOOTHHUKOM W BHocuTeneM. KaccoBblii paOOTHUK MpOBEpSET B MPHUXOJHOM
KacCOBOM OpJepe HaJIU4yHe MOANUCH OyXIraJTepcKoro paboTHHKA U €€ COOTBETCTBHE MMEIOLIEMYCs 00pasiyy,
HAJIMYME TMOJNKMCU KIHEHTAa, CBEPSET COOTBETCTBUE CYMM HAJMYHBIX JeHer HuppamMd U TPOMUCHI0 U
MpPUHUMAET JCHEKHBIE cpencTBa. [locne mpuema IEeHEKHBIX CPEACTB KacCOBBI PaOOTHHK CBEPSIET CyMMY,
YKa3aHHYIO B IIPUXOJHOM KacCOBOM OpZEpE, ¢ CYMMOH ICHEXHBIX CPEICTB, OKa3aBIINUXCS MPH IIPHEME, U
IIPH UX COOTBETCTBUH MOANHNCHIBAECT BCE DK3EMIUTAPHI IPUXOJHOTO KACCOBOTO JOKYMEHTA.

B moarBepxneHue mpueMa ACHEKHBIX CPEACTB (U3UUECKOMY JIMIY BBIJACTCSA MOAINHCAHHBIHN
KacCOBbIM pabOTHUKOM BTOPOHM 3K3eMIUISIp MPUXOAHOTO KAacCOBOTO Opjepa C MPOCTABICHHBIM OTTHCKOM
neqaTy Kaccul. I1epBhIil 3K3eMIIIp MPUXOIHOTO KACCOBOIO OpZEepa IMOMEIIAETCS] B KACCOBBIE JOKYMEHTBI.

Ecnu x mpuxonHOMY KacCcOBOMY OpJepy INpHJararoTcss JOKYMEHTH! (ONHCh M peecTp LEHHOCTEH,
BJIO)KCHHBIX B HMHKACCaTOPCKYIO CYMKY, pa3oBasl JIOBEPEHHOCTb, NEPEUEPKHYTHIM INPUXOIHBIN KacCOBBIN
OpAep C OTMETKOW KaccoBOro paOOTHUKA INPH PACXOKICHUHM CYMM M T.II.), HAa OCHOBAaHMHM KOTOPBIX
COCTaBJIEH 3TOT OPAEP, B HEM JIeTacTCs CChIIKA HA KOJIMYECTBO MPHUIIOKEHHBIX JOKYMEHTOB.

[Tpu mpueMe AEHEKHBIX CPEACTB OT paboTHHKA baHka /uis 3a4nciieHus] Ha BHYTPUOAHKOBCKHE CUeTa
BBINNCBIBAETCS PUXOAHBIA KACCOBBIM OpIEpP B TPEX DK3EMIUIAPax, M3 KOTOPBIX MEPBBIM MOMEINAETCS B
KAaCcCOBBIE JOKYMEHTBI [IHS, BTOPOM BBIIAETCA BHOCHTEIIO IIOCIE TpUeMa JAEHEr B Kaccy, a TPEeTHH
noMeniaeTcs B OyXraaTepckue JOKYMEHTHI THS KaK He BXOJSIIUHN B MOJCUET.

1.3. JleHe:xkHbIii yek

Opranm3anuu ¢ ee OaHKOBCKOTO cU€Ta HAIWYHBIE JEHBTHM BBIJAIOTCS MO JACHEKHOMY YEKy,
odopMIIECHHOMY 3TOi opranu3anuei. UekoBble KHUKKH TPHOOPETAOTCs opranu3aiusamu B banke.

Knuent nmpenbsiBasieT  AGHEKHBIH uYek  OyxranrepckoMy paOOTHUKY, KOTOpBIA — MOcCTe
COOTBETCTBYIOIIETO O(QOPMIICHHS W TIPOBEPKHM KOHTPOJIEPOM, BBHINACT KIIMEHTY, IMONydYarolleMy IeHbBTH,
KOHTPOJIBHYIO MapKy OT AEHEKHOI'0 YeKa JJiA IPEAbABICHUS B Kaccy.

KaccoBslii paOOTHUK, TIOTYYHB JIEHEKHBIHN YeK:

- TpoBepseT HaIWYHe TOJIHCEeH OyXralTepcKuX paOOTHUKOB, IPOBEPHBIINX W O(OpPMHUBIINX
JIEHEeXKHBIH Y€K, U COOTBETCTBUE ITUX MOANUCEH NMEIOIIUMCS 00pasiaM;

— CBepseT COOTBETCTBUE CYMM HAIMYHBIX JICHET U(ppaMH U TPOITUCHIO;

— IPOBEPSET HAIMYME HA 4YEKE JaHHBIX IPEIbSBICHHOIO KIMEHTOM IIAclopTa WM JIpPYyroro
JOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD;

— MOATOTABIMBAET CyMMY HaJMYHBIX JACHET, MOAJEXKAIIYI0 BbIJAY€, U YTOUHSAET Yy KIHUEHTa CyMMY
[IOJTy4aeMbIX HAJIMYHBIX JCHET;

— CBepsAET HOMEpP KOHTPOJbHOW MapKd C HOMEPOM Ha JEHEKHOM YEKe, MPUKIECHUBAECT KOHTPOIbHYIO
MapKy K 4EKy;

— IepeAacT KIMEHTY JECHEXKHBIM 4YeK Uil €ro IMOJNUCAHUS U CBEPSET €ro IMOANKCH C IOAINMKCHIO,
[IPOCTABJICHHOM B JOKYMEHTE, YIOCTOBEPSIOIIEM JINYHOCTE;

- TIepeCUYHTHIBACT MOATOTOBICHHYIO K BbIJIadye CyMMY HaJMYHBIX JCHET 10J] HaOMIoJAeHUEeM KIMEHTA,
BBIJIACT HAJIMYHBIE JEHBI'Y U MOANKCHIBAET JCHEKHBIN YEK.

1.4. Pacxoaublii kaccoBblii opaep (IIpunoxenue 13.2)

Brigaua neHEXXHBIX cpeAcTB (U3NYECKOMY JIHMIy OCYIIECTBIISIETCS IO PAcXOIHOMY KacCOBOMY
opAepy, COCTaBICHHOMY (DH3MUYECKUM JIMIIOM WU OyXTalTepCKMM pPabOTHHKOM B JABYX 3K3eMIUIApax (3a
HCKJIIOYCHHEM CJIydaeB, 0CO00 OrOBOPEHHBIX BO BHYTPEHHHMX JOKYMEHTaX baHka) W IHPOBEPECHHOMY
KOHTPOJIEPOM.

[Tocme mpoBepkr KOHTPOJIEPOM PACXOJHOTO KAaCCOBOTO Opjaepa OyXxrantepckuil paOOTHHK BBIIaeT
(U3UYECKOMY JIMIy OTPBIBHOM TallOH K PacXxOJHOMY KaCcCOBOMY OpAEpYy Ui IPEIbSBICHUS B Kaccy.
OTpBIBHON TaJIOH OT PAaCXOJIHOI0 KAaCCOBOI'O JOKYMEHTa MOXKET HE OTHEISITHCS B Clydae HCIOJIb30BaHHS
ronoBHbIM o¢ucom baHka, (uinanoMm, BHYTPEHHHM CTPYKTYPHBIM TMOpasjeicHueM (IOMOTHUTEIbHBIN
oduc, oneparoHHbIA 0pHC, KPEAUTHO-KACCOBBINA OQUC, OepallMOHHAs Kacca BHE KaCCOBOTO y3ja) (maee —
BCIT) »eTOHOB WM APYTUX CPEICTB, HACHTHOUINPYIOUIUX KIHEHTA.
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KaccoBblif pabOTHHK, IOTY4HB pacXOIHBINA KacCOBBIN OpAep:

- TMpoBepseT HaIW4yhe TMoAnuceld OyXranTepckux paOOTHUKOB, MPOBEPUBIIMX H O(OPMHUBIINX
PAaCXOIHBIN KaCCOBBIA OPJIEP, U COOTBETCTBHE dTUX MOAIHICEH MMEIOIIMMCS 00pasiiaM;

—  CBepseT COOTBETCTBHE CYMM JCHEXHBIX CPENICTB IH(PpaMH H MPOIUCHIO;

-~ TpOBEpsET HATMYUE Ha PACXOJHOM KAaCCOBOM OpAEPE NaHHBIX MPEIbSIBIECHHOIO KIMEHTOM MacmopTa
WJIM JPYTOTO TOKYMEHTA, YAOCTOBEPSIOIIETO JTHYHOCTB;

-~ TOATOTAaBJIMBAET CYMMY NI€HEKHBIX CPEJICTB, MOJIEKAIYIO BbIaue, M YTOUHIET y KIHEHTa CyMMY
MIOJTy4aeMBIX JI€HEKHBIX CPEJCTB,;

- CBepsieT HOMEp OTPBIBHOTO TaJOHA C HOMEPOM Ha PacXOJHOM KacCOBOM OpJiepe U NPUKIEHUBAET
OTPBIBHOI TaJIOH K PACXOJHOMY KaCCOBOMY OPIEPY;

- TepenaeT KIMEHTY PacXOJHBbIA KacCOBBIM OpAep A €ro MOANHMCAHUS U CBEPAET €ro MOJIHNCH B
PacxoAHOM KacCOBOM OpJEpE C MOAMNKCHIO, IPOCTABIEHHON B JOKYMEHTE, YOCTOBEPSIOLIEM JTNYHOCTD;

- TEepPecUYHUTHIBACT MOATOTOBIECHHYIO K BBIIaUe CYMMY JCHEKHBIX CPEICTB 0] HAaOII0I€HNEM KIIHEHTa;

- TOJANHUCHIBAET BCE IK3EMILIIPHI PACXOHOTO KaCCOBOTO OpPJEPa;

—  BBIJIAeT JICHEKHBIE CPEJCTBA U BTOPOI 3K3EMIUIAP PACXOJHOIO KACCOBOTO OpAEPa C MPOCTaBIEHHBIM
OTTUCKOM I1€YaTH KaCCHI.

[IepBblil AK3EMIUISIP pacXOJHOTO KacCCOBOI'O OpAepa IMOMEUIAETCs] B KACCOBBIE JOKYMEHTHI. Eciu K
pacxoJHOMY KacCOBOMY OpJepy NpPWIIAaraloTcsi JOKYMEHTHI (OMHCh M PEECTp LIEHHOCTEH, BIOXKEHHBIX B
WHKACCaTOPCKYI0 CYMKY, pa3oBasi JIOBEPEHHOCTb, MUCHMO — 3asBKa KacCOBOI'O pabOTHHMKA BHYTPEHHETO
CTPYKTYPHOTO TIO/Ipa3fieNieHus, KBUTAHIUA K OOBSBICHHWI0O HAa B3HOC HAJIMYHBIMH Ha CAady IEHEKHOH
HaJIMYHOCTH B TePPUTOPHANBbHBIE yupexaeHuss banka Poccuu u T.1.), HA OCHOBaHHWH KOTOPBIX COCTAaBJICH
3TOT OpAEP, B HEM JIeTIaeTCs CChIJIKA Ha KOJIMUYECTBO MPUIIOKEHHBIX JJOKYMEHTOB.

1.5. IlpuxoaHo-pacxoanbiii kaccoBblii opaep (Ilpunosxenue 13.3)

[Ipu mepeBo3Kke IEeHHOCTEH MeXTy roloBHBIM oducom banka/¢ummanom u ux BCII, B Tom uucie
JOCTaBJICHHBIX M3 OaHKOMaTa, MOKET (POPMHUPOBATHCS MPUXOAHO-PACXOIHBIN KaCCOBBIN OpIep.

Bbmaqa CYMOK C OC€HCKHBIMU CPCACTBAMH OCYHICCTBIIACTCA KaCCOBLIM pa6OTHI/IKOM Ha OCHOBAaHHUH
pacxoJHOM YacTu MPUXOJHO-PACXOJHOIO KACCOBOI'O OpAepa.

[Ipuem cyMOK ¢ JE€HEXHBIMH CPEACTBAaMH, JOCTABICHHBIX M3 rojoBHOro oduca baHka, ¢unuana,
BCII, ocymiecTBaseTcss KacCOBBIM Pa0OTHUKOM IO MPUXOJHOW YACTH MPHXOIHO-PACXOJHOTO KaCCOBOIO
opaepa.

[Ipuxoxnas W pacxomHas 4acTH OpAEpa NPUHUMAIOLIETO M COOTBETCTBEHHO MHOJKPEIUIAIOLIETO
noJipa3/ieNieHHs TIOMEIIAIOTCsI B KACCOBBIE JJOKYMEHTBI COOTBETCTBYIOIIMX MoJpa3zeneHnii banka BMecTe ¢
MPWIAralOIUMHCS JTOKYMEHTaMH (ONHCh M PEECTp LEHHOCTEH, BIIOKEHHBIX B HMHKACCATOPCKYIO CYMKY,
pa3oBasi JOBEPEHHOCTD, INCHMO — 3asiBKa KACCOBOI'O PA0OTHHKA BHYTPEHHETO CTPYKTYPHOT'O ITOAPa3AEICHUS
U T.IL.).

1.6. MemopuaabsHbIii opaep no npuemy (Boiaaue) nennocreii (Ilpuao:xenue 13.6)

[locTynnenue neHHOCTEH HA OTBETCTBEHHOE XPaHEHUE U UX U3bATHE 0QOPMIIIETCS MEMOPHAIbHBIM
OpAEpOM MO ImpueMy (BbIade) LEHHOCTEH, MNPEACTABISIOMUM CcOOOH KOMIUIEKT JOKYMEHTOB JUIS
OTBETCTBEHHOTO XpaHEHHs IICHHOCTEH, COCTOSIIMHA M3 MEMOPHUAIBHOTO OpAepa 1O MpHEMYy EHHOCTEH,
MEMOPHAIBHOTO Op/iepa IO BbAaue LIEHHOCTEH, APJIbIKA, COMPOBOXKJAIOILETO LIEHHOCTb.

llenHOCTH Ha OTBETCTBEHHOM XpAaHEHHWH XPAHATCS PA3JOXKEHHBIMH 110 BHJAM ILIEHHOCTEH
(xkpemutHOE zeno (3), MyOIMKaThl KIIFOYEH OT XpaHWINIIA [IEHHOCTEH (KI1agoBOi WK ceii(hOBOI KOMHATHI) U
JpyTHe IICHHOCTH), BHYTPH BHJA IICHHOCTEH 10 BO3PACTAHUIO OTJENBHBIX JIUIEBBIX CYETOB, BHYTPH OJTHOTO
JUIEBOro cyéra — MO JaTe IMOCTYIUICHHUS, €CJIM MHOE HE NPelyCMOTPEHO HOPMATHBHBIMHU JIOKYMEHTaMHU
banka.

K ynakoBke ¢ HEHHOCTSAMH MO KaXKIOMY BIIAJEIbIy MPUKPEIUISIETCS SPIBIK, COTPOBOXKIAFOIIUIA
LEHHOCTD, C YKa3aHWEM B HEM: BIIaJIeNIblia IEHHOCTE!, poJa LIEHHOCTEH, JaThl 3a4MCIICHUS Ha CUET U CYMMBI,
3aBEpPEHHBIN MOANUCIMU OYyXTaITepCKOr0 U KOHTPOJIUPYIOIET0 paOOTHUKOB.

1.7. Memopuaabhbiii opaep 0401108

Mewmopuansnbiii opaep 0401108 opopmisieTcss Ha Bce HEHHOCTH M AOKYMEHTHI, YUUTHIBAeMbIe Ha
BHEOAJaHCOBBIX CUETaxX M HE HAXOMSIIMECS Ha OTBETCTBEHHOM XPAaHEHUH B OIEpalMOHHOHN kacce. Ecnm k
MEMOpHANBHOMY OpJAepYy TMpHIIAraroTcsl JOKYMEHTHl (ONHCh M peecTp IEHHOCTEH, BIOXKEHHBIX B
WHKAacCaTOPCKYI0 CYMKy, TIHCBMO — 3asfBKa KacCOBOTO pPAa0OTHHMKAa BHYTPEHHETO CTPYKTYPHOTO
noJpasiesieHus, T.I1.), HA OCHOBaHUH KOTOPBIX COCTAaBJICH MEMOPHAIBHBINA Opliep, B HEM JIeJaeTCsl CChUIKa Ha
KOJIMYECTBO MPHUIIOKEHHBIX JOKYMEHTOB U KOJINYECTBO JINCTOB B HUX.



[Ipu odopMiIeHNN MEMOPHATHLHOTO OpAepa:

- B noie (16) mpocraBiseTcss cCoAepKaHUE OINEPAINU, CO CCHUIKON Ha JOKYMEHTHI (HAaMECHOBaHUE,
HOMEp, JIaTa), Ha OCHOBaHHH KOTOPHIX COCTABJICH BBINICYKa3aHHBIA OpJiep, haMUiHs, UMs, OTUYECTBO (ECIn
WHOE HE BBITEKAET U3 3aKOHA WJIM HAIIMOHAIBHOTO 00bIYas) BHOCHUTEISI UK TIOTydaTels IICHHOCTEH, JaHHbIC
JIOKYMEHTA, YyIOCTOBEPSIOIICIO JIMYHOCTh (cepus, HOMEp, JaTa BbIJIayd, KEM BBIJaH), a TaK e
HaMEHOBaHUE, CEpUs U HOMepa IIEHHOCTEH HITH JOKYMEHTOB;

- B mose (17) mpocTaBIsIOTCS MOAINCH paOOTHUKA, COCTABUBIIIETO OPIEp, M KAaCCOBOTO pabOTHHUKA;

- ¢ mpaBoit croponsl B mone (20) mpu BbIade IEHHOCTSH M JOKYMEHTOB IPOCTABISETCS MOAMKCH
MOJTy4YaTelIst IEHHOCTEH.

1.8. JlokymeHT, NOATBEPKAAIONIMIi MPOBeIeHHe ONePAlUH ¢ HAIIMYHOMH BAIIOTOI H YeKaMu

[Ipu coBepiieHNN OnEepanuii ¢ HATMYHOW BaJIOTON KacCOBBIM paOOTHUK BbIIAET (PU3NIECKOMY JIUILY
JOKYMEHT, TOTBEP)KJAIOIIUI TPOBEICHUE ONEPalliy ¢ HATMYHOHN BaJIOTON M YeKaMU MPH:

- MOKyNKe/mpoJa)ke HATMYHOW HHOCTPAHHOW BaJIIOTHI 3a HAIMYHYIO BaloTy Poccuiickoit denepanum;

- TM[poJaXXe HAJUYHOW MHOCTPAaHHOM BAIIOTHl OIHOTO HMHOCTPAHHOTO TocynapcTBa (TPyIMIBI
TrOCyJapcTB) 3a HAJIMYHYI0 HWHOCTPAaHHYIO BaliOTy JAPYrOoro MHOCTPAHHOTO ToOCydapcTBa (TPYIIIBI
roCyJapcTB) (KOHBEPCHSI);

- pa3MeHe NIEHEXKHOTO 3HaKa (IeHEXHBIX 3HAKOB) MHOCTPAHHOTO TOCYAapcTBa (TPYHIBI TOCYIapCTB)
Ha JICHS)KHBIE 3HAKU (JICHEXHBIH 3HAK) TOTO e WHOCTPAHHOTO TOCYAapcTBa (TPYIIILI TOCYAapCTB);

- 3aMeHe TMOBPEXKACHHOTO JEHEeKHOTO0 3Haka (JEHEKHBIX 3HAKOB) HHOCTPAHHOTO TOCYyAapcTBa
(TpymmBl TOCYAapCTB) HAa HEMOBPEXKIEHHBIA JCHEKHBIA 3HAK (IEHE)KHBIE 3HAKHM) TOTO K€ WHOCTPAHHOTO
rocynapcTsa (TPYIIIbl TOCYIapCTB);

- TmpueMe/BblJaue HaJIMYHOH BalIOTHI Ul 3a4MCICHUS HA CYETa/co CYETOB (U3MUECKUX JIUI C
HCTIOJIb30BaHUEM IUIATEKHBIX KapT;

- TpueMe HaJaudHOW BamroThl Poccuiickoit Dexeparuu A 3a4MCICHUS Ha cdeTa (PH3MYECKUX JIWII,
OTKpBITHIX B BaoTe Pocculickoit @enepanuu, ¢ UCIONb30BAHUEM PEKBU3UTOB IIATEAKHBIX Kaph;

- HpI/ICMC/BBII[a‘-IC HaJWYHON BaJIOTHI JJIA 3a4UCIICHUSA Ha cUeTra/co CUeToB (1)H3I/I‘IGCKI/IX JJUMIT B
WHOCTPAHHOH BaIltOTe (10 MPOCHOE KIINEHTA);

- TIpueMe/BhIIIaTaX HAIMYHOW BATFOTHI JJIs OCYIIECTBICHUS MEPeBOJoB u3 Poccuiickoit denepariu
Mo TOpy4eHuto Qu3uyeckoro numa 0e3 OTKPBITHS OaHKOBCKOro cué€ra/mo mepeBogaMm B Poccuiickyro
®enepannro 6e3 OTKPHITHS OAHKOBCKOTO CUETA B MONIB3Y (PU3NIECKOTO JIHIIA.

JOKyMEHT, NOATBEPXKAAIOIINI MPOBEACHHE ONEpaldd C HAIUYHOW BaIOTOM U 4YeKamu,
(dbopmupyeTcst B NIEKTPOHHOM BHJEe Ha OCHOBAaHHMHM 3aIllMCH 3JIEKTPOHHOTO Peectpa omepaiuii ¢ HaIMYHOM
BATIOTOM M 4YeKaMHM OTHENbHO MO KaXJOH oOlepaunuyu, pacledaTblBaeTcsi KacCOBBIM PAaOOTHHKOM B
€IMHCTBEHHOM 3K3eMIUIIpe (3K3eMIUISIp KIWEeHTa) M mNoAnuchiBaercs. McmpaBieHuss B pacriedaTaHHOM
JIOKYMEHTE HE JIOyCKarOTCs.

1.9. Baank ¢. Ne I1J1-4p

bnank ¢. Ne I1/]-4p npennasHadeH i npreMa KOMMYHaJIbHBIX, HAJIOTOBBIX U APYTHX IUIATEXEH OT
¢usnueckux uu. bmaHk npezacraBiseT coOO0M KOMIUIEKT JIOKYMEHTOB, COCTOALIMHA W3 W3BEIICHUS,
KBHTAHIIMW W KOTIMM KBUTAHIIMU, KOTOPBIN BKIIIOYAET B ce€0S PEKBU3UTHI MOJTYyYaTellsl I1aTeXKa U PEKBU3UTHI
iarensiyka. [Ipu npueMe miarexa KaccoBbli paOOTHUK MOANUCHIBAET KOMIUIEKT JOKYMEHTOB, CTABUT Ha
KaXX/I0M JIOKYMEHTE OTTHCK IeYaTH KacChl W BBIJAET KJIUEHTY KBUTaHIMIO. Komus KBUTaHIMU OcTaeTcs y
KacCOBOTO Pa0OTHMKA O CBOJKHM KAaCChl U 3aKIIOUEHMS JHS C MOCIEAYIOIIMM IOMEIIEHHEM B KaCCOBBIE
JOKYMEHTBI, H3BEIICHHA pAacKIabIBalOTCAd MO BHIAM IUIAaTeXeH, a BHYTPU KaXAOro BUAA — IO
OpTaHU3alysIM — IOIyYaTessIM IIaTexka.

1.10. OruéTHas cnpaBKa 06 HCHOJIbL30BAHHBIX 6aanKax ¢. Ne I1/[-4p

[lo okoHwaHuu pabouero AHS KAacCOBBIM pPAaOOTHHK, OCYIIECTBIIAIONNN TpPHEM KOMMYHAaJIbHBIX,
HAJIOTOBBIX M JIPYTUX IUIATEXEH, COCTaBIAET OTYETHYIO CIIPaBKy 00 Mcmoib30BaHuM OjaHkoB ¢. Ne [1/1-4p.
OtuérHas crpaBka 00 ucnosibp3oBaHnu O01aHkoB ¢. Ne I1J[-4p nepemaercst OyxranTepckoMy paOOTHHKY LIS
0 OpMIIEHHUS COOTBETCTBYIOIINX MPOBOAOK 110 BHEOAITAHCOBBIM CHETaM.

Heucnons3zoBanueiii octatok OmankoB ¢. Ne II/I-4p kaccoBblif paOOTHHK CHaeT 3aBEAyIOLIEMY
OTepalMOHHOH Kaccoil mo memopuansHoMy opaepy 0401108, opopmiieHHOMY OyXTraaTepcKUM PaOOTHUKOM.
MemopualibHOM opiep ¢ NPUIOKEHHON K HeMy OTYETHOMN CIpaBKoi 00 Mcmoyib3oBaHuu 0siaHkoB ¢. Ne IT/1-
4p momeniaeTcs B KACCOBBIE IOKYMEHTHI.
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1.11. JleHTa KOHTPOJILHO-KACCOBOH TEXHUKHU

KaccoBblif pabOTHHK TPOOKBACT U BBIAAET (PU3MUECKOMY JIMIY KACCOBBIA Y€K KOHTPOJIbHO-KaCCOBOM
TEXHUKH Ha CyMMY KOMHCCHOHHOT'O BO3HArpayKAEHUs IO NMPHUHATHIM IUIATEKaM OT HACEJEHUs], IepPeBOaaM
0e3 OTKpBITHs CuéTa, 3a OKa3aHHBIC YCIYTH 10 YIAKOBKE KYIUICHHBIX KJIMEHTOM MOHET M3 JpParoleHHBIX
METaJUIOB B (DYTISIPBI, KOHCYJIBTATHBHBIE YCIYTH U JIP. YCIIYTH, OKa3biBaeMble bankom.

KaccoBblif paOOTHUK pacliedaThiBa€T HTOTOBYIO JIEHTY KOHTPOJBbHO-KAaCCOBOM TEXHHMKH, CTaBHUT
JaTy, MOJITMCHIBAET €€ M BMECTE C OCTaTKOM HAIMYHBIX AEHET, oT4ETHOI cripaBkoi 0402112, mpuxoaHBIMA
KAacCOBBIMH JIOKYMEHTaMHU CHA€T 3aBEAYIOIIEMY OIEpPAllMOHHOM KaccoW MOJ paclUCKy B KHHUre ydéra
NPUHATBIX WU BbIAAHHBIX LeHHocTel 0402124. JleHTa KOHTPOJIBHO-KACCOBOM TEXHHUKHM IIOMEIIAETCs B
KacCOBbIE JOKYMEHTBHI.

1.12. PeecTp NpHHATBIX IUIATeXeil oT HaceJeHusi (II0 BHAAM ILIaTe:xeii)’/PeecTp MPUHATHIX
IIaTesxKeil 0T (PU3MYECKUX JIHII (10 BHAAM ILIATexka (IpuMepHas popma))°

[locme oxoHwyanus pabodero AHA KacCOBBIA pPaOOTHUK, OCYIIECTBISIOMINN TPUEM IUIATeXeH OT
HACEJICHHUs, paclieyaThIBaeT PeecTp MPUHATHIX TUIATEXEH OT (PU3NIECKUX JIHII 10 UX BHIAM U CBEPSIET HTOTH
10 3TUM JIOKYMEHTaM C CYMMOW MPHUHSTHIX JICHET 110 BEJOMCTBCHHBIM U3BEIICHUSIM U (DAKTHYECKON CyMMOM
0CTaTKa HAIMYHBIX JICHET B Kacce ¢ YUYETOM IMOJyUYEHHBIX Mepe/l Ha4ajaoM padodero JHs HaJTHYHBIX JICHET.
PeecTpbl MpUHATHIX MIaTeXKEH OT HaceNeHHs, 00aHIePOJICHHBIE BEJOMCTBEHHBIC H3BEIICHUS B TOT )K€ JIEHBb
MEPEIAIOTCS YIIOJIHOMOYCHHOMY OYXTaNTepCKOMY PaOOTHHKY JUIS MX HPOBEPKH, 0(OPMIICHUS MPUXOIHBIX
KaCCOBBIX OpPACPOB Ha CYMMY IMPHUHATBIX HAJIWYHBIX JEHETI TII0 H3BCIICHUAM UM OCYIICCTBJICHHUA
COOTBETCTBYIOIIHX MPOBOJIOK.

1.13. PeecTp NPpUHATHIX IJIATEKell 0T HaceeHus (MO BUAAM IJIaTekKell ¢ OTpakeHHeM HOMepa
2
osanka ¢. Ne I1/1-4p)

[locme oxkoHwyanus pabodero MHA KacCOBBIA pPaOOTHUK, OCYMIECTBISIOMIMN TPUEM IUIATeKEH OT
HACEeJICHMS, PaceyaTblBaeT PEECTP NPUHSITHIX IUIATEKEH OT PU3MUECKUX JIMI] TI0 UX BUAAM U CBEPSET UTOTH
M0 ATUM JIOKYMEHTaM C CyMMOU MpHHATHIX AeHer 1o m3senieHusM (¢. Ne I1/1-4p) u dakrtudeckoit cymmon
OCTaTKa HAJIMYHBIX JICHET B Kacce ¢ y4€TOM IMOJMYYCHHBIX Mepel] HauaioM pabouyero JHs HAIWYHBIX JICHET.
PeecTpbl mpUHATHIX TUTaTEXKEW OT HACENEHsI, OTIETHAS CIpaBKa 00 MCTOIB30BaHHEIX Onmankax ¢. Ne [1/[-4p
u oOanpeponenHble u3BemeHus (¢p. Ne IIJ-4p) B TOT ke [eHb MeEpeAaloTCsl YMOTHOMOYCHHOMY
OyxranTepckoMy pabOTHUKY U WX TPOBEPKH, OPOPMIICHHUSI MPUXOAHBIX KACCOBBIX OPJEPOB HA CyMMY
MPUHATHIX HATMYHBIX JEHET 110 W3BEIICHUSIM U OCYLIECTBICHUS COOTBETCTBYIOLINX ITPOBOJIOK.

1.14. PeecTp NPHHATHIX IUIATe:Keli OT HaceJdeHHsi (0 TNoJydaTeql0 muaTexa)’/Peectp
NPUHATHIX IUIATeXKel 0T pusmueckux Jui (110 BHIAM IIaTe:xa (npuMepHasi hopma))’

[locme oxkoH4yanus pabouero JHA KAacCOBBIH PaOOTHUK, OCYIISCTBISIOIIAN TpPUEM IUIATeXKEH OT
HACEJICHHUs, PacIieyaThIBaeT PEECTpP MPHUHATHIX IJIaTeXel OoT (PU3MYECKUX JIUI MO TOIydaTessiM CPeICTB U
CBEpSIET UTOTH II0 3TUM JOKYMEHTaM C CYMMOW MPHHATHIX JEHET 10 BEJOMCTBEHHBIM HW3BEIICHUSIM H
(hakTUYECKOW CyMMOM OCTaTKa HaJMUYHBIX JICHET B Kacce C YUE€TOM IMOJIYYCHHBIX Mepej HadajoM padodero
ITHS HaJMYHBIX JIeHeT. PeecTphl MPHUHATHIX TUIATEXKEH OT HaceJeHHs, O00aHIEPOJICHHBIE BEJOMCTBEHHBIC
W3BEIEHHUS B TOT XK€ JIEHb MEePEealoTCsl YIOTHOMOUYEHHOMY OYXTainTepcKoMy pabOTHHKY /ISl UX IIPOBEPKH,
o OpMIIEHUST TIPUXOHBIX KACCOBBIX OPJCPOB HA CyMMY HPUHSATBHIX HAJIMYHBIX JICHET IO HM3BCIICHUSIM U
OCYIIECTBJICHHUS COOTBETCTBYIOIIUX MIPOBOJIOK.

1.15. PeecTp mMpUHATHIX IJIaTexkeil 0T HacesieHHs (M0 MOJYyYaTeN 0 IUIATEKA C OTPaKeHHEM
2
HoMepa 6sanka ¢. Ne T1/1-4p)

IMocne okoHuaHusi paboyero JHS KacCOBBIM pPaOOTHHK, OCYNICCTBISIONIMA TpPUEM IUIATEXEH OT
HaCEeJICHHsI, PacleyaTblBaeT PEEeCTp NPUHATHIX IUIaTeXeH OT (QU3MUECKUX JIHI MO TOJIyYaTeIsiM CPEICTB U
CBEpSIET WTOTH TI0 3TUM JIOKYMEHTaM C CyMMOW MNpPHHATHIX JeHer mo u3BemeHusM (. Ne [1/1-4p) u
(hakTUYECKOW CyMMOM OCTaTKa HaJMUYHBIX JICHET B Kacce C Y4€TOM IMOJIYYEeHHBIX Iepea HadajaoM padodero
JHSI HATMYHBIX JieHer. PeecTpbl NpUHATHIX TUIaTeKel OT HaceleHus], OTUYETHAS CIIpaBKa 00 MUCIIOIB30BaHHBIX
onmankax ¢. Ne II/[-4p m obangeponennble usBemenus (. Ne I1/[-4p) B TOT ke IeHb MEepenaroTcs
YIOJIHOMOYEHHOMY OyXTaiTepCcKoMy paOOTHHUKY Ui MX MPOBEPKH, O(POPMIIEHUS NMPUXOJHBIX KACCOBBIX
OpJEpPOB Ha CYMMY IPHUHSATBIX HAJIUYHBIX JEHEr II0 U3BELICHUSAM U OCYILECTBIEHUS COOTBETCTBYIOLIUX
HIPOBOJIOK.
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1.16. Peectp onepaumii ¢ HAJIMYHOI BAJTIOTOI U YeKAMH

Bo Bpemsi ocymiecTBieHHs omnepanuii ¢ HAJIWYHOH BallOTOW M YEKaMU KacCOBBIM pPabOTHUK
romoBHoro oduca bamka, dmmmama wimu BCII 3amonHseT 37eKTpOHHBINM PeecTp omepamwii ¢ HaaTUIHOMH
BAJIFOTOM M YEKaMU C BBIBEICHHEM UTOTOB IO PeecTpy N0 HAMMEHOBAaHUIO BAIIOTHI U BUAAM OIEpaluil.

Kaccogslii paboTHUK BeJieT oJuH Peectp omnepariuii ¢ HATMYHON BATIOTON M YEKaMH 110 BCEM BHJIaM
orepanyii ¢ HAIMYHON BaJIOTOW M YEKaMH, COBEpIIAeMBIM B TE€YeHHE pabodero MHA, 3a MCKIIOYEHHUEM
CIEeYIOLIUX ONepaluii:

- TMPHUEM JICHEeXKHBIX 3HAKOB MHOCTPAHHBIX TOCYAapCTB (TPYIIBI FOCYIapCTB) M JCHEKHBIX 3HAKOB
banka Poccuu, BRI3BIBAIOIIMX COMHEHHE B UX MOJTUHHOCTH, JJIS HAMIPABICHUS Ha SKCIEPTURY;

— IpHUEM AJIA HallpaBJI€HUs HA HHKACCO HAJMYHOU MHOCTPAHHOU BAIFOTHI U YEKOB;

- TpUEM JICHSXKHBIX 3HAKOB MHOCTPAHHBIX TOCYIapCTB (TPYIIIBI TOCYIAPCTB), BHI3BIBAIOIIMX COMHEHHE
B UX MOJTMHHOCTH, JJI IPOBEPKH UX MOATUHHOCTH.

[lo okoHwaHmm pabouero nOHSA, TpPU CMEHE KacCOBOTO pabOTHUKA, NMPHU H3MEHEHHH KypCOB
WHOCTPAHHBIX BaJIOT W KPOCC-KypCOB, a TaKKe MpPH CMEHE KaJleHAapHOW NaThl KacCOBBIA pPaOOTHUK
MOJCUUTHLIBAET MTOTOBBIC JAaHHBIC MO CYMME IMOJYYCHHBIX M BBIJAHHBIX HAJIUYHON BaJIOTHI U YEKOB B
paspe3e BHJIOB OIECpalMii, HAMMEHOBAHUN HAJIWMYHON HHOCTPAaHHOM BaIOTHI M YEKOB, pacIeyaThIBAacT
TeKyluid PeecTp omepauuii ¢ HaJM4YHON BAJIOTOM M 4YE€KaMU B OJHOM D3K3EMIUIIPE, MPOCTABIISIET CBOIO
MOJINUCH. 3aTeM OTKpbhIBaeTCs HOBBIN PeecTp omnepanuii ¢ HaTMYHON BaJIOTON U YeKaMHU.

Peectp mepemaeTcs B COOTBETCTBYIOIIEE OyXTalTepcKoe IMojapa3ieicHue i (HOPMUPOBaHUS
HEO0OXOMMBIX MPOBOAOK H MPUXOIHBIX U PACXOIHBIX KACCOBBIX OPAEPOB B OJHOM dK3eMIuLsipe. [IpuxoaHpie
Y PacXoJIHBIE KaCCOBBIE Op/iepa BMECTE C PEECTPOM HAIPABIISIFOTCS] KACCOBBIM pa0OTHHKAM U TIOMEIAIOTCS B
KacCOBBI€ JJOKYMEHTHI.

I'pader 16, 17 u 18 Peectpa 3amonHSAIOTCS TIPHU COBEPIICHWH OIEPAlMHA C HATMYHON BaIIOTOW U
YeKaMH, ecIl CyMMa, Ha KOTOPYIO OHa coBepIraercs, paBHa wiu npessimaer 600 000 pybneit mubo paBHa
CyMME€ B MHOCTpPaHHOH BaitoTe, skBUBajeHTHOH 600 000 pyOnei, WM MpeBbIIacT ee, a TaKkKe B Clydac
MIPOBEICHUS MHBIX OIepaluii, moanagaonmx noj aeicreue denepanpHoro 3akoHa ot 07.08.2001 Ne 115-
@3.

CyMMBI HaIMYHON WHOCTPAaHHON BamiOTHI M BamioThl Poccuiickoit denepammu B Peectpe
YKa3bIBaIOTCA B €IMHUIAX MHOCTPAHHOM BalIOTHl M BaltoThl Poccuiickoit denepanuym COOTBETCTBEHHO, C
TOYHOCTBIO JI0 IBYX 3HAKOB IIOCJIE 3AMSTOM.

1.17. AKT 00 W3IHIIKAX, HeZ0CTA4YaX, COMHHTEJbHBIX OaHKHOT(aXx)/MOHeTBHI(aX) B
naukax/memxkax 0402145

B ciyuae BbIABNICHHS KIIMEHTOM IIPH NepecuéTe B MHANBHUYaTbHBIX KAOMHAX, PACHIOI0KEHHBIX MPH
Kaccax, M3JIMIIKOB WM HEAOCTad IOJIyYCHHBIX B Kacce AEHEKHBIX CPENICTB, KOHTPOIUPYIOIIUM PaOOTHUKOM
COCTaBIsIETC B OJHOM  DJK3eMIUIsipe akT 00  M3JIMIIKax, HemocradyaX, COMHHTEIbHBIX
0ankHOT(ax)/MOHeThI(ax) B maukax/memikax 0402145.

B cnyuae BeisiBneHus B rojoBHOM oduce banka, ¢unmane, BCII nznumika, HeoocTaun IE€HEKHBIX
CPEACTB B Mayke OAaHKHOT, B MEIIKE C MOHETOH, a TaKKe COMHMTENIbHBIX, UMEIOIIUX MPU3HAKU MOAJEIKU
JICHEe)KHBIX 3HAKOB, COPMUPOBAHHBIX M YMAaKOBAaHHBIX KACCOBBIM pabOTHMKOM TosoBHOTO otuca baHka,
¢wmana, BCII, koHTposnmpyromum padoTHUKOM cocTasisiercst akT 0402145 B omHOM 3K3eMILIsIpe.

AKT  TOANMCHIBAETCS  KAacCOBBIMH  PAaOOTHHKAMHM,  OCYIIECTBISIBLIMMH  TEPECYET U
MIPUCYTCTBOBABIINMH IIPH MEpecUETe NEHEKHBIX CPEACTB. AKT TOMEIIAeTCs B KACCOBbIE TOKYMEHTHI.

1.18. AKT nepec4yéTa HATUYHBIX JIeHeT U APYTUX IEHHOCTEMH, 10CTaBJIeHHbIX HHKACCATOPAMHU B
MOBPEKIEHHOH cyMKe (MeLIKe)

B ciyuae mpenbsBieHNsT HHKACCATOPCKUME PabOTHUKaMHU B rojioBHoW oduc banka, ¢pumman, BCII
CYMKH C HAJIMYHBIMH JIEHI'AMH, HMEIOIIEH MOBPEXKIACHNA, a TAK)Ke TPU PACXOXKIEHUH CYMM, YKa3aHHBIX B
HaknagHoi k cymke 0402300 u siBounoit kaprouke 0402303, B mprCyTCTBUM WHKACCATOPCKUX PAaOOTHUKOB
KaccOBbI paOOTHUK BCKPBHIBAET CYMKY M NPUHUMAET HaXOJSIIMECs B HEH HaJUYHBbIC AEHBI'HW MOJUCTHBIM,
MOLITYYHBIM [TEPECUETOM.

[Ipy BBISIBIEHWM W3IUIIKA, HENOCTaYM B CYMKE C HAJIWYHBIMH JEHBIAMH COCTaBISIETCS B
MPOM3BOJIBHOM hopMe aKT nmepecyéra HaJIMYHBIX JACHET B TPEX SK3EMIUISIpax.

B axte mepecuéra ykaspiBaloTcs (pMPMEHHOE HaMMEHOBaHHE ToyioBHOTO oduca banka, dwimana,
BCII, nara, HauMeHOBaHWE OpraHMU3AlN{, PEKBU3UTHl YMAKOBKH, IPHUYMHA BCKPBITHS YIIAKOBKH,
HAaNMEHOBaHUS JOJDKHOCTEH, (paMUIMK, WHULUAIB PaOOTHHUKOB, OCYIIESCTBIISBIIMX MEPECUET HAIMYHBIX
JIeHeT W MPHCYTCTBOBABIIMX TPU TEpecuéTe HaJMYHBIX [I€HET, B KaKOM MMOMEUIEHHH OCYIIECTBIISIICS
nepecyéT HaIWYHBIX JICHEeT, CyMMa HaJM4YHBIX JICHET IO JIaHHBIM KacCOBBIX JIOKYMEHTOB M (hakTHdeckas
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CyMMa HAJIMYHBIX JICHET. AKT repecuéra HAJMYHBIX JCHET MOJITUCHIBACTCS JIUIAMU, OCYIIECTBIISIBITUMHI
nepecy€T HAJIMYHBIX JICHET W MPHUCYTCTBOBABIIMMHY NPU MEPECcUETe HAIWYHBIX JCHEr. [lepBhIi dK3eMIUIsIp
aKTa mepecyéra HaJMYHBIX JICHET MepeiaeTcsl KAaCCOBBIM PaOOTHUKOM KOHTPOIHUPYIONIEMY pPaOOTHUKY HITH
KOHTPOJIMPYIONIMM pabOTHUKOM 3aBeyIONIeMy Kaccoil M TMOMEIIAeTCs B KacCOBBIE JOKYMEHTHI, BTOPOM
SK3EMIUISIP aKTa Tepecuéra HampaBisSeTCs OpraHW3allMH, TPETUH SK3EMIUISAp aKTa mepecu€ra mepeaaeTcs
HMHKACCAaTOPCKUM PabOTHUKAM.

1.19. AxT npuema-niepenavu HATHYHBIX JIeHeT, HATMYHOH BATIOTHI U JIPYTUX IIEHHOCTEH

[lepenavya NEHEKHBIX CPEACTB M JIPYIHX IICHHOCTCH OCYIICCTBISCTCS IO aKTy MpHeMa-Tiepeaadu
HAJIMYHBIX JICHET, HATMYHOMN BAIIOTHI U IPYTUX [IECHHOCTEH:

- 0T KacCOBOT'0 pa0OTHHKA KaCCOBOMY PabOTHHKY MIPH CMEHHON paboTe MOapa3ieeHus;

- 0€3 JMYHOrO0 TPUCYTCTBUS KACCOBOTO pPaOOTHHKA, OCYIIECTBIISIONIETO KAaCCOBBIC OIEpaliu B
MOCJICONepaliMOHHOe BpeMsi B ToJ0BHOM oduce banka, ¢umuane, BCII, B BeIXOIHBIC THH, MPU MPHEME
HAINYHBIX JICHET W JIPYTUX IIGHHOCTEH, 3allOKCHHBIX B Cceid, JBYyMs JODKHOCTHBIMHU JIHIIAMH,
OTBETCTBEHHBIMH 332 COXPAHHOCTh IICHHOCTEH.

AKT cocTaBiseTcs B OJHOM 3K3eMIUiipe. B akre npuema-niepenauyu ykasblBaeTCs (UPMEHHOE
HauMeHOBaHue rojioBHOro oduca banka, ¢pwimana, BCII, nata cocraBieHus akTa, KOJIHMYECTBO KaCCOBBIX
JOKYMEHTOB, (haKTHUYeCcKas CyMMa HAIUYHBIX JICHET, (aMUINU, HHUIMAB pAOOTHUKOB, OCYIIECTBISBIINX
nepeaadyy HaAJIMYHBIX ACHET, a TAKKC INPOCTABJIAIOTCA NOAINNCHU YKa3aHHbIX pa6OTHI/IKOB. AxT IIoMeuiacTCs B
KacCOBBIC JJOKYMEHTEHI.

1.20. AKT 00 YHHYTOKEHUHN HCIIOPYEHHBIX 01aHKOB Bekceseil OAQO «Poccenbxo30aHK»

HcnopuenHpie OnaHKM BEKCENeH YHHUTOXKAIOTCS HE peke OJHOTO paza B monrona. Cosmaercs
KOMHCCHS 10 YHHUTOXKCHHUIO OlaHKOB Bekceneil. COCTaB KOMHUCCHM HA3HAYaeTCs MPHUKA30M 3a MOANHUCHIO
IIpencenarens IIpasnenus banka.

[lo ¢akty yHHUYTOXKEHUS OJAHKOB BEKCENEH COCTaBISIETCS aKT B 2-X OK3EMIUIAPAX, KaKIbIH
9K3EeMIUISIpP KOTOPOTO TOAINKCHIBAETCS BCEMH UJeHaMHU KoMHccHHM. Ha OCHOBaHMH NEpBOTO 3K3eMIUIIpa
OyxranTepckoe TmojpaszzeneHue (HopMUpyeT MEMOpHalbHBIM opaep. MeMopuanbHBI opJep W akT 00
YHUYTOXKEHUM HCIIOPYECHHBIX OJIAHKOB BEKCeJIeW IepenaroTcsi KacCOBBIM pAabOTHHKAM M IOMELIAOTCA B
KaccoBbI€ JOKYMEHTHI, BTOPOIl — KypupyloleMy nojpasaenenuio banka.

1.21. AKT 3KcnepTH3bI 1eHeKHbIX 3HaKoB (0402156

CoMHUTENBHBIE JEHEXKHBIC 3HAKM, IPU3HAHHBIE B pE3yJNbTaTe 3KCIEPTH3bl, IPOBEICHHON
yupexaenueMm banka Poccuu, nmeromumy npu3Haky MOLAETKH, roloBHOMY oducy banka, ¢pumany, BCII
HE BO3BPAIIAIOTCS, a TOJUIeXKAT Mepejadue B TEpPUTOPHUAIbHBIE OPTraHbl BHYTPEHHUX €.

Komust akra skcrieptusnl JeHe:kHBIX 3HakoB 0402156 mepemaetcst ronoBHomy oducy banka,
¢wmany, BCII, knueHTy, oT KOTOPOro MOCTYNWI MM B YHAKOBKE KOTOPOIO ObUI BBISBIIEH YKa3aHHBIN
JEHE)KHBIM 3HAK. AKT SKCIEpPTU3bl JeHEKHBIX 3HaKoB 0402156 xpaHuUTCS B OTAEITHLHOM JEJi€ KacCOBOTO
HOJpa3IeIeHHUS.

1.22. 3asBjeHue 0 pa3MeHe HATUYHBIX 1€Her

PasmeHn Hanm4yHBIX ACHCT OCYHICCTBIIAICTCA KAaCCOBBIM pa6OTHI/IKOM Ha OCHOBAHHMH COCTaBJICHHOI'O
KIIMECHTOM 3asBJICHUA O Pa3MCHC HAJIMYHBLIX ACHET B OJHOM JK3EMILIAPC. B 3asgBneHnu o Pa3sMEHC HAJIMYHBIX
ACHCT YKa3bIBAKOTCAd HAUMCHOBAHUC OpPraHU3allviv HWIIN q)aMI/IJ'II/IH, WHHUIHUAJIbI (1)I/I3I/ILIQCKOFO Jina, JgaTta
COCTAaBJICHUA 3asBJICHUA, CYMMa HAaJIMYHBIX JICHET I_II/I(l)paMI/I " IMPpONHChIO, KOJIMYCCTBO U HOMHUHAII 63,HKHOT,
MmoHeT banka POCCI/II/I, nmoaJieKamux pasMeHy, 1 MMpoCTaBIACTCA NOANINCH KIIMCHTA.

1.23. 3asBjeHue (17151 NPOBeIeHUsI IKCIEPTU3BI)

CoMHUTENbHBIE JCHE)KHBIE 3HAKU, BBIABICHHBIEC (IPUHATHIE) B TOJNI0OBHOM oduce banka, gunmaie,
BCII, cnarorest B yupexxaenne banka Poccuu Juist mpoBeieHUs SKCIEPTU3bI 10 3asBICHUIO, OPOPMIICHHOMY
Ha OnaHke rosoBHOTO oduca banka, ¢unmana, BCII u moanucaHHOMY pPYKOBOJMTEIEM M TJIABHBIM
OyxranTepoM (WIM YHNOJHOMOYEHHBIMH JHLAMH). 3asBiieHHe oQopMmisieTcs B OJHOM SK3EeMIUIIpE M
HaIIPABJISIETCS] COBMECTHO C COMHUTEIbHBIMU JIEHE)KHBIMH 3HaKaMM B yupexxaenne banka Poccun.

1.24. 3asBjaenue Ha NpUueM COMHUTEC/IBbHBIX JCHEC/KHBIX 3HAKOB (OT K.]'[]/leHTa)

[Ipuem oT KJIMEHTa COMHHUTENbHBIX JEHEKHBIX 3HaKoB banka Poccum (B TOM 4mcie WMEIOIIHMX
CYIIECTBCHHBIE TMOBPEKICHUS) U COMHUTEIBHBIX JIEHEKHBIX 3HAKOB HMHOCTPAHHBIX TOCYJIApCTB (TPYIIIBI
TOCyZapCTB) JJIsl HANPaBJICHUS HA HKCIEPTU3Y OCYIIECTBISETCS Ha OCHOBAHMM COCTaBJICHHOTO KIIMEHTOM
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3asIBJICHUS Ha MIPHEM COMHMTEIBHBIX I€HEKHBIX 3HAKOB. B 3asBIeHNN Ha IpHeM COMHUTENBHBIX JEHEKHBIX
3HAKOB YKAa3bIBAIOTCSA HAUMEHOBAHWE OPraHU3allU M €€ MECTOHaXOKACHUE MM (aMUiIHs, UMsl, OTYECTBO
(ecmm WHOE HE BBITEKACT W3 3aKOHA WU HAIMOHAIBHOTO OOBIYAs) (U3MYECKOTO IHMIA U €ro
MECTOXKUTEIBCTBO, JAaTa COCTABIICHHS 3asBJICHU, O0Iasi CyMMa CIaBaeMbIX Ha 3KCIIEPTU3y COMHHUTENBHBIX
JCHE)KHBIX 3HAKOB, CIIOCOO TONYyYEHHS CYMMBI CAAaBa€MBIX Ha JKCIEPTU3Y COMHHTENBHBIX JEHEKHBIX
3HAKOB B Cllydae X OOMEHA, a TaKKe MPOCTABIISIETCS MOANKCh KINEHTA. 3asBICHUE OQOPMIISIETCS B OJHOM
9K3EMIUISIPE U TIOMEIIAETCSl B KACCOBBIE JOKYMEHTHI IPUIIOKEHHEM K MeMopuanbHoMy opaepy 0401108.

1.25. IIucemo-3asiBKa

[Nonkperienne ronoBHEIM odricom banka, ¢pummanom, BCII neHexHBIMU CpelcTBaMHU U JPYTHMHU
[IEHHOCTSAMU ToJoBHOTO oduca banka, ¢pummana, BCII ocymecTBisieTcs Ha OCHOBaHMH MHIChMa — 3asBKH 32
MOAMHUCSIMU JTOKHOCTHBIX JIUII, OTBETCTBEHHBIX 32 COXPAaHHOCTH LICHHOCTEH.

OmneparnmoHHass Kacca BHE KacCOBOTO Y3Jla TOJKPEIUISeTCS Ha OCHOBAaHUHM IHCHhMa-3asBKH,
oOopMIIEHHOW KacCOBBIM pPa0OTHHUKOM 3TOr0 mojapasieneHus. llnceMo-3asBka odopmisieTcss B OZHOM
SK3EMIUISIPE U TTOMEIAETCS B KACCOBBIC JOKYMEHTHI MIPUIIOKEHUEM K PACXOTHOMY KaCCOBOMY OpJIIepy WU K
PacXoAHOM YacTH MPUXOJTHO-PACXOJHOIO KaCCOBOTO OpAepa.

1.26. Onuch HA IEHHOCTH, BJIOKEHHbIE B CYMKY

[lepeBo3ka HaTMYHBIX JEHET W IPYTHX IIEHHOCTEW U3 rosnoBHoro oduca banka, ¢ummanos, BCII
OCYILECTBIISIETCS 110 OIMCH.

Onuch COCTaBISIETCS 3aBEMyIOIIAM OMEpPAIMOHHON Kaccod rojoBHOro oduca banka, ¢ummana,
JOTIOJTHUTENBHOTO oduca, a Takke kKaccoBbiM pabotHukoM BCIL

Onuck HCHHOCTCﬁ COCTaBJIACTCA OTACJIBHO HAa CYMKHU C HAJIMYHBIMU JCHbI'aMH, HaJIMIHOMN B&J’IIOTOf/i,
APYTUMU HCHHOCTAMMU.

Omnwuch neHHocTel ohopMIsieTcs B YEThIPEX dK3EMILISPax.

HCpBI:Iﬁ OK3CMILUIAP OIMUCHU OTIIPABIIACTCA MOJYUATC/II0 B IIAKETE YE€PE3 MHKACCATOPOB, MOJIYUUBHINX
LEHHOCTHU.

BTopoil 3K3eMIUIp OMUCU C PACHUCKON MHKACCATOPOB OCTAETCA B KACCE OTIIPABUTENSI U B KOHLE
OINIEPALMOHHOTO JHS BMECTE€ C MEPBBIM JK3EMIUIIPOM PAcXOJHOIO Oplepa IOMEINAeTCs B KacCOBbIE
JOKYMCHTHI.

Tpetuii — BMecTe ¢ IEHHOCTSMH BBIIAETCSI THKACCATOPY.

UeTBEPTHIA 3K3EMIUIAP BKIAOBIBACTCSA B CYMKY C LIEHHOCTSIMM, BO3BpAIAeTCsl OTHPABUTEIIO C
HOATBEPXKJICHUEM O TMONydyeHuu LeHHocTed. Ilepemaercss OyxranTepckoMy —MOApPAa3AENEHHI0 IS
OCYIIECTBIICHUSI HEOOXOAUMBIX ITPOBOJIOK.

1.27. Onuck (1J1st IPOBeAEHUs IKCIIEPTH3bI)

CoMHHUTENBHBIE OAHKHOTHI CAAIOTCS B yupexaeHne banka Poccum it mpoBeneHus SKCIEPTH3BI C
TIPHJIOKEHUEM OITMCH COMHUTENBHBIX JE€HEKHBIX 3HAKOB, COCTABJICHHOMN B OHOM 3K3EMILIAPE.

IIpu cnaue neHexxHbIx 3HaKoB banka Poccum B omumcu ykasbIBaroTcs HOMHHANIBI, IO 00pasua,
KOJIMYECTBO, 00I1asi CyMMa CaBaeMbIX Ha 3KCIIEPTU3Y COMHHUTEIBHBIX JIEHEKHBIX 3HAKOB, CEPHH U HOMEpa —
Ui OaHKHOT, HAaUMEHOBAaHWE MOHETHOTO JiBopa (elepaJbHOr0 TOCYAAapPCTBEHHOTO YHUTAPHOTO
npennpustus «['03HaK» — AJ1s1 MOHETBI, 1aTa cocTaBiIeHuUs onucH. [1o BO3SMOKHOCTH B OIIMCH COMHHUTEIIBHBIX
JICHE)KHBIX 3HAKOB YKa3bIBAIOTCS HAMMEHOBAaHUE OpraHU3aINy WIIH (paMuIns, UMsi, 0TYECTBO (€CIIM MHOE HE
BBITEKAET W3 3aKOHA WJIM HAIMOHAIBHOTO OOBIYas) (HU3MYECKOrO JIMIA, OT KOTOPOTO MOCTYITHIIH
COMHHTENbHbIE ACHE)KHBIC 3HAKH, a TaKXKe JaTa BbIABICHUS (IIpHEeMa) COMHUTEIbHBIX E€HEKHBIX 3HAKOB B
rojoBHoM oduce banka, ¢umuane, BCII. Onuch COMHHUTENBHBIX JCHEKHBIX 3HAKOB IOJIMCHIBACTCS
COOTBETCTBEHHO 3aBEIYIOIUM OIEPAlMOHHON Kaccol ronoBHoro oduca banka, ¢wimana, crapmmm
KacCUpOM (3aBeIyIOLINM orepauoHHo# kaccoit) BCIL.

[Ipu cpmaue MHOCTpaHHOM BaIOTHI ONUCH JOJDKHA COAEpPXkKaTh PEKBU3UTHI KaXKJIOW MNpuiaracMon
COMHHTENBHOW OaHKHOTHI: HAMMEHOBAaHHE WHOCTPAHHOH BaNIOTHI, TOJ 00pasia (BBITyCKa), TOCTOWHCTBO,
cepuitHplii Homep. s coMHUTENbHBIX OaHKHOT «goiuapbl CIHA» o00s3aTenbHO  yKa3bIBAIOTCS
HanMEHOBaHUe OaHKa-?MUTEHTA, YeKoBas OyKBa, HOMEp KBaJpaHTa, HOMEpa KIMIIE JMIEBOH U 00OPOTHOM
CTOpOH. [IJIs1 COMHUTENBHBIX OAHKHOT «EBPO» yKa3bIBaeTCsl OYKBEHHO-IIM(pOBas METKa, pacIiOIOKEHHAs Ha
JUIEBOW cTOpoHE 6aHKHOT. Kpome Toro, B onncy yKka3bpIBaeTcs AaTa OOHAPYKEHUSI COMHUTENIbHBIX OAHKHOT,
a TaKke, 110 BO3MOKHOCTH, HAMMEHOBaHUE IOPUINYECKOT0 JIMIA WK AaHHbIE Gu3nueckoro jauua (pamunus,
WMSI, OTYECTBO, MECTO JKUTEIBCTBA), OT KOTOPBIX YKa3aHHbIC OaHKHOTHI TOCTYIWIIN B TOJIOBHOM oduc baHka,
¢umman, BCII. Onmce mNOAMUCHIBAETCS TJABHBIM OyXraiaTepoM KpEAWTHOW OpraHu3ainuu  (ero
3aMECTHUTEIIEM), TIOATIUCH CKPEIIISIETCS MeYaThio KPEAUTHON OpraHu3aluy.
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1.28. Onuch COMHUTEJILHBIX J€HEKHBIX 3HAKOB (0T KJIHEHTA)

[IpueM OT KkJHMEHTa COMHHTENBHBIX JCHEXHBIX 3HakoB banka Poccum, B TOM uuciie MMEIOMINX
CYIIECTBCHHbIE MOBPEXKIEHHUA, U HMHOCTPAHHBIX TOCYHApCTB (IPYIIBl IOCYJapCTB) OCYLIECTBIAETCS Ha
OCHOBAHUH COCTABJIEHHON KIMEHTOM B 2-X 3K3EMIUIIpaX OMMCH COMHUTENIbHBIX JEHEKHBIX 3HaKOB. B onucu
COMHHTENBHBIX IEHEKHBIX 3HAKOB YKA3bIBAIOTCSI HAMMEHOBAHUE OPTraHU3alluy WK (HaMHIIHSL, UMsI, OTIECTBO
(ecmm WHOE HE BBITEKACT W3 3aKOHA WJIM HAI[MOHAJIBHOTO OOBIYAsl) (HU3UYECKOrO JIMIA, JaTa
COCTaBIICHHS ONHCH, O0lIasg CyMMa CAaBaeMbIX Ha JKCIIEPTHU3y COMHHUTEIBHBIX JEHEKHBIX 3HAKOB, HX
PEKBU3UTHI, a TaKXke IPOCTaBIseTcs NOANMUCH KiueHTa. llo mpocebe KiIMeHTa KacCOBBIM pPaOOTHHK
OKa3bIBAaeT €My IIOMOIIb NPH IIPOCTABICHUU B ONMCU PEKBHU3UTOB COMHUTEJIBHBIX JACHEKHBIX 3HAKOB. [Ipu
cJlaye MHOCTPAHHOW BaJIOThl OMKCH JIOJDKHA COAEPXKATh PEKBU3UTHI KAXKJIOW MpUiiaraéMOd COMHUTEILHON
0aHKHOTHI: HAMMECHOBaHNE HHOCTPAHHOW BaNIOTHL, To 00pa3ua (BBITyCKa), JOCTOMHCTBO, CEPUHHBIA HOMED.
Husa comuuTensHbIx OaHkHOT  «moiumapsl CIIA» o0s3aTenbHO yKa3blBarOTCS HaMMEHOBaHHWE OaHKa-
OMUTEHTa, 4YeKoBasi OykBa, HOMEp KBaJpaHTa, HOMEpa KJIHIIE JHUIEBOX W OO0OpOTHOHM cTopoH. s
COMHHTENBHBIX OaHKHOT «EBpO» yKa3blBaeTcs OyKBEHHO-UU(pPOBas METKa, PacHojOKEeHHas Ha JIMIEBON
CTOpOHE OaHKHOT.

KaccoBblif paOOTHUK CBEpseT IO ONUCH COMHMTEJIBHBIX JECHEKHBIX 3HAKOB PEKBU3HUTHI I€HEKHBIX
3HakoB banka Poccuy, X KOJNMYECTBO M CyMMy, MOJIMMCHIBAECT [BA HK3EMIULIpPA OMKUCH COMHHUTEIBHBIX
JNEHEeXKHBIX 3HAaKOB M MeMopuanbHoro opzaepa 0401108, mnpocraBiseT Ha BTOPBIX 3K3eMIUIApax
MemopuainbHoro opaepa 0401108 u onmucu COMHUTENBHBIX JACHEXKHBIX 3HAKOB OTTUCK IE€YaTH Kacchl U
BBIJIACT MX KJIMEHTY, CHABIIEMY Ha 3KCIEPTH3Y COMHHUTEIbHbIE AeHEeKHbIE 3HaKu banka Poccun. Ilepsblit
AK3EMIUISIP OMUCH TIOMEIIACTCS B KACCOBHIE IOKYMEHTHI MMPUIIOKEHUEM K MeMopHalibHOMY opaepy 0401108.

1.29. CBenenHusi 00 uUMeEWIHUX NPU3HAKH MOAIEIKH JeHEKHBIX 3HAKAX, IMepeJaHHbIX
TepPUTOPHAJILHBIM OPranaM BHyTpeHHux jaena 0409207

[Ipu BBISBIEHNHU JE€HEKHBIX 3HAKOB, UMEIOIIUX MPU3HAKY MOJAEIKHU, IPH IpUeMe HaJUYHBIX JEHET
KacCOBBI pa0OTHUK ToyoBHOro oduca banka, ¢uiuama, BCIl HeMmemIeHHO CTaBUT B HU3BECTHOCTh
3aBEyIOIIEr0 KacCOt, KOTOPBIA He3aMeIIMTENIbHO U3BeUIaeT O (hakTe OOHAPYKEHHUs YKa3aHHBIX JACHEKHBIX
3HAKOB OpraH BHYTPEHHUX JEIl.

Nmerone npu3Haku MOJMEIKU JEHEKHbIE 3HAKH MEpeNaroTcsl COTPYIHUKAM TEPPUTOPHAIBEHOTO
OpraHa BHYTPEHHHUX J€J, IPU 3TOM 3aBEAYIOILUI ONEepannoOHHONW Kaccoil oopMIIsieT B OJHOM SK3EMIUIIpE
cBeeHUs 00 MMEIOLINX NPU3HAKHU MOANCIKU JEHEKHBIX 3HAKAaX, NepelaHHbIX TePPUTOPHAIbHBIM OpraHam
BHyTpeHHUX aen 0409207, koTopble B Te4YeHHE MATH paboumX JHEW HAmpaBIsSIOTCS B TEPPUTOPHUAILHOE
yupexaenne banka Poccun mo mecty HaxoxieHus roinoBHoro opuca banka, pummana, BCII.

1.30. IlpenpoBoauTeabHas BeqomMocTh k cymke 0402300, mpencrapisiioniasi co60ii KOMILIEKT
JAOKYMEHTOB, COCTOSIIUA W3 BEIOMOCTH K CyMKe, HAKJATHOH K CyMKe, KBUTAHIIMH K
cyMKe

Ha cymky ¢ HanMuHBIMH J€HbraMH, [IOJUICKALIYI0 cAade B ronoBHOM oduc banka, unman, BCIL, B
OpraHU3allid COCTAaBIACTCS MpEenpoBoauTENbHAs BenoMocTh K cymke 0402300, mpu 3TOM, BEIOMOCTh K
cymre 0402300 BkiampIBaeTcs OpraHu3allMeil B CyMKy C HAJWYHBIMH JEHbraMH, HakKJIaAHas K CyMKe
0402300 u xButanus k cymxe 0402300 npencrasmsitores B rojoBHoi oduc banka, ¢punuan, BCII Bmecte ¢
CYMKOH ¢ HaJM4HBIMHU JIeHbramu. Ilpun MHKaccauy CyMKH C HaJMYHBIMH JEHbraMH KBUTAHLHUS K CYMKE C
HOJIIMCHI0 HHKACCATOPa U EYaThIO MapIIPyTa OCTAETCS y OpraHU3alUH.

1.31. KBI/ITaHIIHH 0 IMMpUEME HA HHKACCO NCHEKHBIX 3HAKOB HHOCTPAHHBIX IOCYIapCcTB U Y€K0OB

[Ipu npreme HeIUIaTEKHON HATMYHON HHOCTPAaHHOH BAJIFOTHI M YEKOB KIIMEHTY BBIJACTCS KBUTAHLUSA
0 MpUEME Ha MHKACCO HAJIMYHON MHOCTPAHHOH BaJIIOTHI U IUIATEKHBIX JOKYMEHTOB B HHOCTPAHHOW BaJItOTE.
[Ipuem Ha MHKAcCO JEHEKHBIX 3HAKOB MHOCTPAHHBIX TOCYAAPCTB (TPYIIIBI TOCYIAPCTB) OCYIIECTBISIETCS HA
OCHOBaHUH MHUCBMEHHOTO 3asBICHUS (HU3NUECKOTO JIUIA U WHBIX JOKYMEHTOB B COOTBETCTBHUU C YCIOBUIMHU
UX NpUeMa SMHUCCUOHHBIMH OaHKaMHU.

B 3asBieHnn GpU3NYECKOro JIMIA YKa3bIBAIOTCS TOJHOCTBIO (haMHIIHS, UM M OTYECTBO (€CIIM MHOE
HE BBITEKACT M3 3aKOHA WM HAIMOHAIBHOTO OOBIYAs), €ro ajJpec MeCTa >KHTEIbCTBA, PEKBHU3HMTHI
JIOKYMEHTA, yJIOCTOBEPSIOIIETO JIUYHOCTh, & TAKXE PEKBU3UTHI KaXJAOr0 JACHEKHOIO 3HAKA MHOCTPAHHOTO
rocyzapcraa.

KButanumio o mnpuemMe Ha HMHKAacco JAEHEXHBIX 3HAKOB HMHOCTPAaHHBIX TOCYIapCTB KacCOBBIN
pabOTHHUK COCTaBISIET B JABYX 3K3eMIursapax. [lepBbolil AK3eMIUISIp BBIAAETCS KIHEHTY, BTOPOW IK3EMILISAP
HaIIpaBJISIETCS B KACCOBBIE JIOKYMEHTHI.
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1.32. CnpaBka o kaccoBbIx o0oporax 0402114

3aBeqyrouMid onepanroHHON Kaccol rojgoBHoro oduca banka, hunuana, gononHuTensHOrO oduca,
crapmmii kaccup BCIL, Ha KOTOpPOTO BO3IOKEHBI OOS3aHHOCTH 3aBEAYIOIMIETO OIEPAIMOHHOW KacCOW,
KacCOBBIA paOOTHHUK (IIPH OCYIIECTBICHWH KACCOBBIX omeparuii omHuM pabotHmkoM B ¢ummane, BCII) B
KOHIIE ONEPAIMOHHOTO JHS COCTaBIAET CHPaBKY O KaccoBbIX obopoTax 0402114, cBepseT umerouuiics y
HEro OCTaTOK JEHEXHBIX CPEACTB C CyMMaMH, yKa3aHHBIMH B MPHUXOIHBIX M PAaCXOIHBIX KAaCCOBBIX
JOKyMEHTaxX IO MPOMU3BEIEHHBIM ollepauusiM, B PeecTpe onepanuii ¢ HaJM4YHOM BaNOTOM M YEKaMH U
BBIIAHHBIMH TIOJI OTYET CyMMaMH WM (PAaKTUYECKUM OCTaTKOM JEHEXHBIX CPEJCTB B Kacce Ha Hayajo
OMEPallMOHHOTO JHS, W moAmuchiBaeT ee. CrpaBKka O KacCOBBIX 000pOTax MOMeEIIaeTcs B KacCOBBIC
JOKYMEHTBHI.

1.33. Oruyérnas cnpaBka 0402112

B koH1e mHS KaccoBblil paOOTHUK CBEpsieT CyMMY JCHET, BBIJAHHYIO €My IOJ OTYET, C CyMMaMH,
YKa3aHHbIMH B NIPUXOIHBIX U PACXOIHBIX KACCOBBIX JOKYMEHTaX, U CYMMOH JIEHEr, UMEIOLIEHCs y Hero B
HaJIM4IUH, cocTaBiseT oTuéTHyIo cupaBky 0402112 u noanuceiBaeT ee. [IpuBeneHHbBIE B CIIpaBKe KacCOBBIC
00O0POTHI CBEPSIIOTCS C 3alMCSAMHU B KACCOBBIX KYPHAJIAX MO MPUXOAY M PACXOAY U 3aBEPSIOTCS MOAMUCIMU
Oyxrantepckux pabOTHHUKOB.

Ocratok pneHer, oTu€THyro cnpaBky 0402112, peecTp NpHUHATBIX IUIATEXKEW OT HACEJCHUS,
MPUXOAHBIE U PACXOJHBIE KACCOBBIE TOKYMEHTHI KaCCOBBI Pa0OTHHK CIaeT 3aBENyIOLIEMY OINEpallMOHHOMN
Kaccoil Mmoj pocHUCh B KHHWre y4éTa NMPHUHATHIX M BbLAaHHBIX IeHHocTed 0402124. OtuérHas copaBka
0402112 nomemiaercst B KACCOBBIE JOKYMEHTBI.

1.34. CnpaBka 0 NPHHATHIX CYMKaX U MOPo:kHUX cymkax 0402302

O6 o01memM KOIMYeCTBE MPUHATBHIX CYMOK C HaJMYHBIMH JCHBIAMU M TIOPOKHUX CYMKaX KacCOBBIM
pabOTHUKOM, KOHTPOJMPYIOIIMM PaOOTHHUKOM COCTAaBIISIETCS CIIPaBKa O NPHHATBIX CYMKaxX M IOPOKHHUX
cymkax. CrpaBka COCTaBIISIETCSl B OAHOM IK3EMIULSIPE U TOMEIIAETCS B KACCOBBIC IOKYMEHTHI.

1.35. CnpaBka o mpHeMe Ha JKCHEPTH3Y COMHHMTEJIbHBIX JEHEKHBIX 3HAKOB (3ajep:KaHUH
HMeIOIIMX NMPU3HAKH NOJAeJKHU JeHe:KHbIX 3HakoB) 0402159

B ciyuae BEISBICHHS COMHHUTEIHHBIX WM MUMEIONINX MPHU3HAKU TOMIENKH IEHEKHBIX 3HAKOB MpPH
MpUeMe OT KJIMEHTa HAJIMYHBIX JICHEr TIOJIMCTHBIM (TIOMITYYHBIM) MEPEeCcYETOM KACCOBBIH pPaOOTHHUK
odopMIIIeT CHpPaBKy O MPUEME Ha SKCIIEPTU3Y COMHUTENBHBIX JCHEKHBIX 3HAKOB (3a/epKaHUU UMECIOIINX
MIPU3HAKY TIOJJIENTKH JIeHEXKHbBIX 3HaKoB) 0402159 B nByx sk3emIusipax. B cipaBke oTpaxaroTcsi peKBU3UTHI
KQXKIOT0 COMHHUTEIHFHOIO WM WMEIONIer0 NMPU3HAKK TOJIETKY JIEHEXKHOTO 3HaKa: HOMHWHAI, Toj| oOpasia
(BIlTyCcKa), cepus W HOMeEp, Juis MOHEThl banka Poccuum B Tpade «IONMOJHUTEIbHBIE PEKBU3NUTHD)
YKa3pIBaeTCsl TOBApHBIM 3HAK MOHETHOro 1Bopa. [lpw crmade WHOCTpaHHOW BANIOTHI: HAWMMEHOBAHHE
WHOCTPAHHON BaJIOTHI, Tof o0Opasma (BBIMYCKa), JOCTOMHCTBO, CEPUIHBIN HOMep. /IS COMHHUTEIBHBIX
O0ankHOT «aoitapel CIIA» 00si3aTesbHO YKa3bIBalOTCS HAaWMMEHOBAaHUE OaHKa-dMUTEHTA, YeKOBas OYKBa,
HOMEp KBaJpaHTa, HOMEpA KJIUIIE JHUICBOW U OOOPOTHOW CTOPOH. JIJis COMHUTENBHBIX OAHKHOT «EBPOY»
yKa3bIBaeTcs OyKBEeHHO-IIM(pOBasi METKa, PACIOIOKEHHAs Ha JIMIIEBON CTOpOoHE OaHKHOT. OJIMH K3EMILISP
CIPaBKH O MpHUEMe Ha 3KCIEPTH3y COMHHUTENLHBIX JICHEXKHBIX 3HAKOB (3a/IepKaHUU MMEIONIUX MPU3HAKU
MIOAIETIKH ACHEKHBIX 3HakoB) 0402159 ¢ oTTHCKOM TedaTH KacChl BBIAACTCS KIMEHTY, APYTrOi MOMeIaeTcs
B KacCOBBIE JOKyMeHTEHI. [Ipu BbIaue KIMEHTY CIIPaBKH O TpHUeMe Ha SKCIIEPTU3Y COMHUTENBHBIX JIEHEKHBIX
3HAKOB (3a/Iep>KaHNN HMMEIONUX TPU3HAKHW TOJICNKN JeHeXXHbIX 3HakoB) 0402159 kaccoBelii pabOTHUK
00s13aH NIPeIbSIBUTH €My (HE BbIJIaBas Ha PyKH) COMHHUTEIIbHbIC, UMCIOIINE TPU3HAKU TIOJIICIIKU JICHEKHbBIC
3HAKH, JJIS CIIMYCHUS UX PEKBU3UTOB C PEKBU3UTAMHU, YKA3aHHBIMU B CIIPaBKeE.

1.36. ’Kypnau yuéra npuMHATHIX CYMOK M MOpo:kHUX cymok 0402301

Byxrantepckuii paOOTHMK TpW MpHEME CYMOK C HaJMYHBIMH JI€HBIAMH COCTABIISIET KypHAal
0402301. B ciywyae cmauym CyMOK C HQJIWYHBIMH JI€HBIAMH WHKACCATOPCKHUMH DPAOOTHHKAMH KypHAJ
COCTaBJISIETCS B JIBYX 3K3EMIUIApax, OT OpraHu3aluil — B OJHOM SK3EMILISIPE.

B okypHase yu€ra UpPUHATBIX CYMOK C IEHHOCTSIMH M IOPOXHHX CYMOK YKa3bIBAIOTCS
oOHapy)XeHHbIE TIpPU TpPHEME HCIIPABIECHUS B SIBOYHBIX KapTOUYKax O€3 COOTBETCTBYIOIIUX OTOBOPOK,
pacxoXAeHHs 3alucell B IBOYHBIX KAPTOUKaxX ¢ HAKJIAJIHBIMU.

Byxranrepckuii pabotHUK noanuceiBaeT xypHai 0402301 u HanpaBiIseT ero KacCOBOMY pabOTHUKY
BMECTE C SBOYHBIMH KapTOYKaMHW W HAKIaJHBIMA K CYMKaM, €CIIM CyYMKH C HaJUYHBIMH JI€HbIaMU
MIPUHUMAIOTCS OT WHKACCATOPCKUX PaOOTHHUKOB, MIIM C HAKJIATHBIMU K CyMKaM W KBHTAaHIUSMH K CyMKaMm,
€CJIM CYMKH IPUHUMAIOTCSA OT OPraHHU3ALHN.
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B cnywae mpuema CyMKH C HaJMYHBIMH JEHbTaMH OT OpraHU3allUd KaccOBBIH PaOOTHHK H
MIpeNCTaBUTENb OpraHu3anuu noanucsiBaroT xypHan 0402301. Opranuzanmu nepeaaroTcs MOANMCAHHASA
KacCOBBIM PaOOTHUKOM KBUTAHIMSI K CYMKE C IPOCTABICHHBIM OTTHCKOM LITaMIla KacChl, a TAKXKE IOPOKHSSL
CyMKa.

[Ipu mpueMe cyMOK C HAJIMYHBIMU JICHBTaMH OT MHKACCATOPCKUX PaOOTHUKOB KaCCOBBIH paOOTHHK
BMECTE€ C OJHUM WM HECKOJIBKMMHU HMHKACCAaTOPCKUMM DPAaOOTHHKAM{ IOANHKCHIBAIOT [Ba SK3EMILIIpa
xypHana. [lepsorit sx3emmsap xypHana 0402301 mommmBaeTcs B KacCOBBIE JOKYMEHTHI. VIHKaccaTOpCKUM
paboTHUKAM MepeaaeTcs: BTOPou ak3eMIuisip sxypHaia 0402301,

1.37. Kontpoushas Benomocts 0402010

V4€r cyMOK, BBIIAaHHBIX Ha TEpecd&T KacCOBBHIM pabOTHHMKAM, M Pe3yJbTaToOB IepecuyéTa BeAeTCs
KOHTPOJIHMPYIOLIMM paOOTHUKOM B KOHTpOsbHOH Bepomoctu 0402010.

Kontponupyrommii  paOOTHMK  BBIAA€T KAacCOBOMY pabOTHUKY Ul mepecyéra CyMKY,
IpeBapUTEIbHO OTpaXkas e HOMep B KOHTPOJBbHOW BeZOMOCTH. [IpyM TOXIOecTBE CyMM KacCOBBIH H
KOHTPONHPYIOMUH pabOTHUKYM MOMIMMCHIBAIOT TPEMPOBOAUTENbHYIO BemoMocTs K cymke 0402300.
Kontponupyromuii pabOTHUK (PUKCHPYET CyMMY NPOCYMTAHHOH JCHEKHOW HATMYHOCTH B KOHTPOJBHON
BEZOMOCTH.

[Tociie BCKpPBITHS BCEX CYMOK M IEepecuéTa HATMYHBIX JCHET KOHTPOIHPYIOMNI paOOTHHK BBIBOAUT
CYMMBI TiepecuéTa HAJMYHBIX JCHET MO0 KaKIOMY KacCOBOMY pabOTHHUKY B KOHTPOJIBHBIX BEIOMOCTSAX H
nepeaaeT UX BMECTe C BEJAOMOCTSIMU K CYMKaM M HAaKJIaJHBIMH K CyMKaM 3aBeAyIOHIeMY OIepaliOHHON
Kaccoil. KoHTposibHast BeTOMOCTD BeIETCS B OJTHOM SK3EMIUISIPE M TOMEIIAeTCs B KACCOBBIE JOKYMEHTHI.

1.38. Kourpoabnslii auct 0402011

KaccoBble paOOTHUKH BEOyT Y4€T CyMM HaJIMYHBIX JCHET, NPUHATHIX Ha 0OpaOOTKYy M CAaHHBIX
rocie o0paboTkH, B KOHTPOIbHBIX uctax 0402011.
KoHTponbHBIE TUCTHI XpaHATCS Y KACCOBBIX paOOTHHKOB B TeueHue 10 KaleHaapHbIX THEH.

1.39. Knura xpanuiunma nennocreii 0402118

[locne mpuema HaTUYHBIX JCHET W JPYTUX LEHHOCTEH W CBEPKH KAaCCOBBIX OOOPOTOB 3a JCHb
3aBEAYIOIINNA OMEpallMOHHOM Kaccoil, CTaplIMi KacCup — B CIy4yae XPAaHEHHs JCHEKHOW HAIWYHOCTH B
xpanwnuiie nernnocteit BCII, 3amuceiBaer B kHury xpanwmnuiia mnenHoctedt 0402118 ocratku mo Bcem
BHJaM BaJIOT 0 HOMHUHANY (BamoTa Poccuiickoit deaepanun 1 HaTM4YHAs UHOCTPaHHAs Ballt0Ta) U APYTUM
LEHHOCTAM Ha JaTy CIEAYIOIEro padodero IHs, KOTOPBIE 3aBEPSIIOTCSA MOINHMCSIMH AOJKHOCTHBIX JIMIL,
OTBETCTBEHHBIX 332 COXPAHHOCTh LIEHHOCTEH.

OcTaTKy HaJMYHBIX JEHET W JAPYTHX HEHHOCTEH B XpaHWIMIIE IIEHHOCTEH Ha JaTy CJIETYIOUIEro
pabodero mHs, yKazaHHbIe B KHUTe xpaHwmmma 1enHocterdr 0402118, HOKHBI COOTBETCTBOBAThH JaHHBIM
OyxranTepckoro yuéra u ObITh 3aBEpPEHBI MOAIUCHIO TI1aBHOro Oyxranrepa (crapuero Oyxraiarepa BCII) no
3aKpPBITHS XPaHWIUINA [IEHHOCTEN U TOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMHU 32 COXPAHHOCTh IIEHHOCTEN
nocye (aKTUIECKON CBEPKU OCTATKOB.

Jluctet kHUrM xpammnuma neHHocted 0402118 mo Hawama BeneHUs OpOIIIOPYIOTCS U
MIPOHYMEPOBBIBAIOTCS. 3aBEpUTENbHAs HAANNUCh O KonudecTBe JHcTOB B KHure 0402118 moamuceiBaercs
pyKoBoauTeneM roinoBHoro oduca banka/mupekropoMm ¢unmana (YnoJHOMOYEHHBIM UM JIUIIOM), TJIABHBIM
OyxranTepoM (ero 3aMecTUTEIEM) M 3aBEAYIOIIMM OINEPAllMOHHON KacCOW WM YHPAaBISIOLUIMM, CTApIINM
OyXranTepoM M 3aBEAYIOLIMM OIEpanroHHON Kaccoil (ctapumm kaccupoMm) BCII u ckpermisieTcsi OTTHCKOM
nevaTy nojpaszaencHus. B cnydyae xpanenus HanmuHbix JieHer B BCII B Hepabouee BpeMsi U OTCYTCTBUS
BbIIIIeyKa3aHHBIX noypkHOcTe B BCII (omeparuonHas kacca BHE KacCOBOTO y3J1a) 3aBepUTENIbHAS HAIIUCh
oopmisiercs B ¢puinare.

1.40. Knura y4éra npuHATHIX H BbIJAHHBIX HleHHocTel (0402124

3aBeayIoMuiA ONEepPaoOHHON Kaccoil, KACCOBBII PaOOTHUK BEAYT €XKeIHEBHbIE 3aITUCH MIPUHATHIX U
BBIIAHHBIX CYMM JIEHEXKHBIX CPEJICTB B KHUTE yU€Ta NPUHATHIX U BBIJAaHHBIX LeHHOcTel 0402124,
Brigaua neHeXHBIX CPENICTB Ha MOJKMCTHBIA U TIOIITYYHBIN Mepecu€T Mpu peBU3NU OAHKHOT, MOHETHI
U JpYTHX IEHHOCTeH W WX MPHEM IOcie 00pabOTKH TaKKe MPOM3BOAUTCS O] PACIHUCKy B KHHTE y4u&Ta
NPUHSATHIX U BbIIAHHBIX LieHHOCTeH 0402124,
3aBeputenbHas Hannuch B KHure (0402124 ckpemnsieTcss OTTUCKOM IE€YaTH MOAPA3ACICHUS WU
0OPMIISIETCS TIOATTUCSIMHU:
- B ronoBHOM oduce banka — JlupexkropoM [lemapramMeHTa KacCOBBIX W HETOPTOBBIX OIEpariuii (ero
3aMECTUTEINIEM), 3aBEIyFOIIUM OIEPAIIMOHHON KacCOH;



14

- B ¢Qwimane — JUPEKTOpOM (€ro 3aMecTUTENIeM, KYPHPYIOIIUM KAacCOBYIO paboTy), 3aBEIyHOIIUM
ONEePaLlMOHHOM KacCo;
- B BCII — ympapisionuM 1 3aBeIyIONTUM OTIeparinoHHON Kaccoi (crapmum kaccupom) BCILL

1.41. KHura y4éTa 0cTaTKOB 0JIaHKOB

Y4éT HaXOAAIMUXCS B XPAHWIHILE OJAHKOB BEACTCS 3aBEIYIOIIUM OIEPAIIMOHHON KacCOW B KHHIE
y4€Ta 0CTaTKOB OJIAHKOB IT0 MIX BHAM, C BhIBEIEHHEM OCTATKOB Ha JaTy cleaylomniero padbodero qus. JIncter
KHHUTH y9€Ta OCTATKOB OJaHKOB JI0 Ha4aja BeIeHUs OPOITIOPYIOTCS M IPOHYMEPOBBIBAIOTCS.

3aBepuTeNbHAS HAINKNCHh CKPEIUISCTCS OTTHUCKOM TIeYaTH TMOAPA3JCCHUsT W 0pOopMIISIeTCS
MTOITUCSMU:

- B ronoBHOM oduce banka — JlupexkropoM JlemapramMeHTa KacCOBBIX W HETOPTOBBIX OIEparfuii (ero
3aMECTHUTEIIEM), 3aBEAYIOIIM ONEPALMOHHON Kaccoii;

- B ¢Qwimane — JUPEKTOpoM (€ro 3aMeCTUTENIEM, KYPHPYIOIIUM KacCOBYIO pa0oTy), 3aBEAYHOIIMM
OTepalOHHON Kaccou;

- B BCII — ynpapasionumM ¢ 3aBeIyIONINM OIEPalMOHHON Kaccol (crapmum kaccupom) BCIL

1.42. KoHTpoJbHBIi KypHaJl mpHeMa WU3-MOJ OXPAaHbl M CIA4YW NOJ OXPaHy XPAHUJIUILA
nenHocreii 0402162

XpaHWwInIIEe IEeHHOCTEH 3aKphIBa€TCS U OTKPBIBACTCS TpeMsl JODKHOCTHBIMHM  JIMLIAMH,
OTBETCTBEHHBIMU 3a COXPAaHHOCTH IIEHHOCTEH, HAa3HAYCHHBIMHU IMPUKA30M IO TOJOBHOMY oducy baHka,
¢umany (IByMsi — B JOMOJHHUTEILHOM OQHCe), U CAACTCS UMH TI0J OXpaHy (IPUHUMAETCS U3-TI0J OXPaHbI)
B YCTAHOBJEHHOM Imopsiake. KOHTPOJBHBIN KypHal XpaHUTCS y 3aBEAYIOLIECTO OMNEPallMOHHOM Kaccou
(crapmrero kaccupa).

3aBCpI/IT€J]I)Ha$1 HaAINMUCh CKPCIUIACTCA OTTHUCKOM IMCYAaTH MOAPAa3ACIICHUA U O(bOpMJ'I;IeTCSI
MOIHUCAMHU:

- B rojoBHOM o¢uce banka — Jlupektopom JlemapTameHTa KacCOBBIX M HETOPTOBBIX omepanuii (ero
3aMECTHUTEIIEM), 3aBEIYIOIINM OIEPAIlMOHHON KacCoii;

- B ¢Qwimane — JUPEKTOpOM (€ro 3aMecTUTENIEM, KYPHPYIOIIUM KacCOBYIO padoTy), 3aBEIyHOIIUM
ONEpPalMOHHOMN KacCol;

- B BCII — ynpansionum 1 3aBeyIONUM ONEepallMOHHOM Kaccoi (crtapiuM kaccupom) BCIL

1.43. ’Kypunana nposepku TCO

KaccoBblif pabOTHHK, COBEPIIAIONINIT OTIEpalliy C JEHEKHBIMU CPEACTBAMH, YKa3aHHBIMH B ITyHKTaX

3.1 u 3.2 Uncrpykuuu banka Poccun ot 28.04.2004 Ne 113-U, exxeaneBHO BeaeT xypHai npoBepku TCO
(TEeXHUYECKUX CpEJCTB OXpaHbl), B KOTOpOM (QukcupyeTcs (akt mpoBepku ucrnpaBHocTd KTC (kHOTKH
TpeBOkHOW curHaimzauuu). KypHan nposepkun TCO pomkeH ObITh NPOHYMEPOBaH W IPOIIHYpPOBaH.
3aBepuTeNbHAsd HAAMNCh O KOJIMYECTBE JIMCTOB B JKypHAJIE CKPEIUISIETCS OTTHCKOM NEYaTH MOAPa3ACICHUS U
o opMIIIETCS MOAMUCIMU:

- B rojoBHoM oduce banka — JlupekTopom JlemapramMeHTa KacCOBBIX M HETOPIOBBIX Omepaiuii (ero
3aMECTUTEIIEM), 3aBEIYIOLIM ONIEPALUOHHON KacCoii;

- B (unuane — IUPEKTOPOM (€ro 3aMecTUTeNIeM, KYpPHPYIOIIMM KacCOBYIO paloTy), 3aBedyIOLIMM
ONEPaALMOHHON KacCo;

- B BCII — ynpapnsitomuM 1 3aBeIyIOIIMM ONEPAOHHOI Kaccol (cTapmm kaccupom) BCIL

1.44. Kypnan nposepku TCO, npegnazHauenHblii aias BCII, Moxer ObITh OopmieH B
¢unuane, B MogYMHEHUH KOTOPOro OHO HaxoauTcdA. KypHajg perucrpanum npueMa
pacnops:keHnii 00 yCTaHOBJEHMH KYpPCOB MHOCTPAHHBIX BAJIOT K BadioTe Poccuiickoi
@enepaliui M KPOCC-KYPCOB HHOCTPAHHBLIX BaJIOT B mnoapasaelenuu banka (nis
COBEpPLUCHUS ONlepaluil C HAJIMYHOI BAJIIOTOI)

KaccoBsrii paO0THHK, COBEpIIAIOMINN OTEpali ¢ HATMYHOW WHOCTPAHHOMW BAJIOTOM, MPH KaKIOM
M3MEHEHUH KypCOB MHOCTpPaHHBIX BaIOT K BaimoTe Poccuiickoit denepaiyiv M Kpocc-KypcoB HHOCTPaHHBIX
BaJIIOT 3aIOJHACT XYPHAlI PErHCTPallM NpueMa PactopsKeHUH 00 yCTaHOBIEHHMHM KypCOB MHOCTPAaHHBIX
BaJIOT K Bajrote Poccuiickoit Mepepannu U Kpocc-KypcoB WHOCTPAHHBIX BAIOT B FOJOBHOM oduce banka,
¢wmane, BCIL XKypHan nomkeH ObITh IPOHYMEPOBaH, MPOLIHYPOBAaH M 3aBEPEH. 3aBepUTEIbHAS HAAIUCDH
0 KOJIMYECTBE JIMCTOB B JKypHaJIe CKpEIUIIeTCS OTTHCKOM IIe4aTH IOApa3ieleHus U odopmisercs
HOAIUCSIMHU:

- B rojoBHOM o¢uce banka — /lupextopom JlemapTameHTa KacCOBBIX M HETOPTOBBIX Oomeparuii (ero
3aMECTHUTEIIEM), 3aBEIYIOLIIM ONIEPALMOHHON KacCoii;
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- B (unmane — TUPEKTOPOM (€ro 3aMecTUTENeM, KYPHPYIOIIMM KacCOBYIO paboTy), 3aBedyIOLIMM
OTeparioHHON KacCou;
- B BCII — ympapisionuM 1 3aBEIyIONTNM OIIepaIlmoOHHON Kaccol (crapum kaccupom) BCILL

1.45. Kypuan, npeanazHadyeHnsiidi ansa BCII, moxer ObIThb odopmieH B ¢uiauajie, B
MOAYNHEHUH KOTOPOTo OHO HaxoauTcs. ZKypHan perucrpanun TejieoHorpaMm

KaccoBrlii paOOTHHK, COBEPIIAIONINN OMNEpaiiy ¢ HATUIHOW HHOCTPAHHOW BATFOTOH, 3arlONHSICT
KypHaJI perucTpanuyd TelneOoHOrpaMM B ciiydae, eclid mepeaada WHGOpMAIMH O KypcaX WHOCTPAaHHBIX
BamioT K BamoTe Poccuiickoit denepannu M KpOCC-KYpcOB HMHOCTPAHHBIX BalIOT OCYIIECTBISETCA
MOCPEICTBOM TeJIe()OHHOMU CBSI3H.

Kypuan nomkeH OBITh HPOHYMEPOBaH, NMPOITHYPOBAaH W 3aBEPEH. 3aBepUTENbHAs HAAIKCH O
KOJIMYECTBE JIMCTOB B )KypHAJIe CKPEIISETCS OTTHCKOM IeYaTH Mopa3aesieHus U 0pOPMIISETCS TIOATUCIMHE:

- B ronoBHoM oduce banka — Jlupexropom JlemapTrameHTa KacCOBBIX W HETOPTOBBIX OMepaiuii (ero
3aMEeCTUTEINIEM), 3aBEIyFOIINM OINEPAIIMOHHON KacCOH;

- B ¢wimane — JUPEKTOpoM (ero 3aMecTHUTeNleM, KypPHPYIOIIUM KacCOBYIO paboTy), 3aBeIyFOIINM
ONEPaLMOHHOMN KacCou;

- B BCII — ynpapnsiommM 1 3aBeJyIONIMM ONEpallioHHOM Kaccol (cTapmmM kaccupom) BCIL.

1.46. Kypuan, npennazHadyeHnsiidi ana BCII, moxer ObiTh odopmieH B ¢uiauaie, B
NMOAYMHEHUH KOTOPOro 0HO HaxoauTcs. ZKypHaJi yuéTa nepenaun Kiao4ei

Kintoun oT MHIUBHIYadbHBIX CPEICTB XpaHEHHS, KACCOBBIX KaOWH, OT celi()OB, YCTAHOBICHHBIX B
KacCOBOM Y3J1€ JIJIsl padOTHI B IOCIIEOTIEPAIMOHHOE BpeMS U B BEIXOJHBIE THH, OT 3aMKa celiha OaHKoMara u
T.II. MOTYT BBIIaBAaThCS 3aBENYIOIIMM OIEPAIMOHHON KacCOW KaccOBOMY PabOTHHKY IO KypHAIy y4éra
nepeaaun kirouei. JXypHanm momkeH OBITh NMPOHYMEPOBaH, NPOUIHYPOBAaH M 3aBEPEH. 3aBepHUTENbHAs
HAJMKCh O KOJIMYECTBE JUCTOB B JKYPHAIE CKPEIUIAETCS OTTHCKOM TeYaTH MOApa3IeNeHNs U ohopMIIsieTcs
NOAMUCSIMU:

- B rojoBHOM ouce banka — JlupektopoMm JlemapTamMeHTa KacCOBBIX M HETOPIOBBIX Omepaiuii (ero
3aMECTHUTEINIEM), 3aBEIYIOIINM OIEPAIlMOHHON KacCOH;

- B ¢wimane — JUPEKTOpoM (€ro 3aMecTHUTeNleM, KYpPHPYIOIIUM KacCOBYIO paboTy), 3aBEIyFOIINM
ONEPalMOHHOM KacCo;

- B BCII — ynpansionum 1 3aBeIyIONIUM ONEepallMOHHOM Kaccoi (crtapium kaccupom) BCIL

1.47. Kypnan y4déra W mnepeaddm mnedarteii, IITAMIOB, IJOMOHPOB, KJIHIIE KACCOBBIM
padoTHUKAM

[edaTy, mtammbl, TUIOMOUPHI, KIWIIEe, HEOOXOAUMBIE JUIS PaOOTHl KACCOBBIX PaOOTHHKOB, MOTYT
BBIJIaBaThCs 3aBEAYIOLIMM OINEPALMOHHON KacCcoW KacCOBOMY Pa0OTHHMKY IO XypHaly yu€Ta W nepenadd
neyJaTei, ITaMIoB, INIOMOUPOB, KITHLIE.

XKypnan nomkeH OBITH NMPOHYMEPOBAH, NPOUIHYPOBaH M 3aBEepeH. 3aBepuTelibHas HAAIUCH O
KOJIMYECTBE JICTOB B )KypHAJIE CKPETUISETCS OTTHCKOM TeYaTH Mopa3esicHHs U 0POPMIISETCS TTOAMUCIMH:

- B ronoBHOM oduce banka — Jlupexropom JlemaprameHTa KacCOBBIX W HETOPTOBBIX OINeEpanuid (ero
3aMECTHUTEJIEM), 3aBEAYIOLINM OIEPALMOHHON Kaccoii;

- B ¢Qwimane — JUPEKTOPOM (€ro 3aMecTUTENIEM, KYPHPYIOIIUM KacCOBYIO padoTy), 3aBEIyHOIIUM
ONEepalMOHHON Kaccoi;

- B BCII — ynpaBnsiomuyM 1 3aBeIyIOIINM ONEPalMOHHOM Kaccol (cTapmuM kaccupom) BCII.

1.48. Teker a5 nesa (cmmBa) ¢ KaccoBbIMH 1okyMeHTamu (0402433

Jeno (CmmB) ¢ KaCCOBBIMHU JIOKYMEHTaMH CHA0XaeTcsl MITaMIoM (SIPJIBIKOM) C TEKCTOM JIJIsl Jieia
(cumBa) ¢ kaccoBsiMU TokymMeHTamMu 0402433 (nanee - Texct s aena (curuBa) 0402433).

HToroBeie CyMMBI KACCOBBIX 00OPOTOB 10 JIOKYMEHTaM T'OJIOBHOTO O(HCa JIOIKHBI OBITh CBEPEHBI
YIOJIHOMOYEHHBIM paboTHUKOM OIepalmoHHOTO JlelmapTaMeHTa C JIAHHBIMH OyXTanTepckoro yuéra u
3aBEpPEHBl €r0 MOANMCHI0 B TekcTe ais Aena (cmmsa) 0402433 He mosgHee ClemyrOLIEero AHS MOCHe TH
OCYIIECTBJIICHUSl ONepauuii C HAJIMYHBIMU JCHbraMu. KTOroBBle CYMMBI KacCOBBIX OOOPOTOB 11O
IOKyMeHTaM, B ToM ymcie pokymentaMm BCII B ciydae nx xpaHeHus B (Quunane, JODKHBI OBITh CBEPEHBI
[JIaBHBIM OyXranTepoM (ero 3amecTuresieM) ¢uinana ¢ JaHHBIMH OyXTralTepCKOro yduéTra W 3aBEpeHbI ero
MOAIMCKIO B TekcTe s aena (cmmBa) 0402433 He mo3gHee CIeAyIOMIero JHS TMOCIe JHS OCYIIECTBICHHS
oTieparnyii ¢ HATHYHBIME JIEHbTaMU.

B caywsae xpanenus xaccoBbix AOKyMeHTOB B BCII uTOroBble CyMMBI KacCOBBIX OOOPOTOB IO
JOKYMEHTaM JOJDKHBI OBITh cBepeHbl ctapiiuM OyxrantepoMm BCII ¢ nanHeiMu Oyxranrepckoro yuéra u
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3aBEpEHBI €T0 IMOMAMUCHI0 B TekcTe s jaena (cmmBa) 0402433 He mo3jHEe CIEAYIOUIETo JHS IOCHE JTHS
OCYIIECTBJICHUS ONepanuil ¢ HATMYHBIMU JICHbIaMHU.

1.49. JloBepeHHOCTH HA MOJTy4YeHHE HeHHOCTel (ynakoBaHHbIX B cyMKy) ([Ipuio:kenue 13.7)

JloBepeHHOCT, Ha  TIOJNYYCHHE  LIEHHOCTEH  BBIAETCS  MHKACCATOPCKOMY  pabOTHHKY,
OCYIIECTBJISIONIEMY JOCTAaBKYy W WHKAcCallMi0 IIGHHOCTEH, YIaKOBaHHBIX B CyMmMkd. [lanHas ¢opma
JIOBEPEHHOCTH SIBIIICTCS IPUIIOKEHHEM K JOTOBOPY, 3aKII0YaeMOMY T'OJIOBHBIM orcom banka, punmuanmom u
mojpasfiefiecHueM CIIy>)KObl HMHKAaccalldd, MpPH 3TOM, II0 COTJIACOBAHHWIO C FOPUAMYECKOW CITy:KOOU
noApaziencHuss baHka B Hee MOTYT BHOCHUTBCS M3MEHEHUS B COOTBETCTBUH C JICUCTBYIOLIUM
3aKOHO/IATEILCTBOM, YAOBJICTBOPSIIOIINAE 00C CTOPOHBI.

1.50. /loBepeHHOCTH Ha MPUEM H IOCTABKY HAJUYHBIX jJeHer, HeHHocTeil (IIpnnoxenne 13.8)

JloBepeHHOCTh  BBIIACTCS HMHKACCATOPCKOMY paOOTHHKY, OCYIISCTBISIOIMIEMY JOCTaBKY U
WHKACCAIlMI0 HAJIMYHBIX JICHET W ICHHOCTeW. JlaHHas (opma JOBEPESHHOCTH SIBIISCTCS MPHIOKECHUEM K
JIOTOBOPY, 3aKITI0YaeMOMY TOJIOBHBIM odrcom banka, ¢punmaioM u moapasaeneHneM Ciy>kKObl WHKaCCAIlHH,
MIPH 3TOM II0 COTJIACOBAHHWIO C IOPHIUYECKOHN Ciyxk00#1 mompa3meneHus banka B Hee MOTYT BHOCHTHCA
M3MEHEHUS B COOTBETCTBUU C JICHCTBYIONIUM 3aKOHOIATEIBCTBOM, YIOBJICTBOPSIIOIINE 00C CTOPOHEI.

1.51. Cnucok opraHM3aiuii, CIAIIMMX CYMKH ¢ HAJINYHBIMHI JeHbIaMH Yepe3 moapasaejieHne
HHKACCALIMH

B ronoBHom oduce banka, punuane, BCII BeneTcs B mpon3BoibHON PopMe CIIUCOK OpraHU3anui,
CHAAIOIINX CYMKHM C HAJWYHBIMHM JEHbIaMH uepe3 IoJpa3/ielieHHe HHKAacCallid, C YyKa3aHHeM B HEM
HalMEHOBAaHWUW OpraHU3alii, KOJUYECTBA U HOMEPOB 3aKPEIICHHBIX 3a KaXXI0H OpraHu3aluueil CyMOK.

1.52. Cnucok opraHu3amnuii, CIAlMMX CYMKH ¢ HAJJMYHBIMHU IeHbraMu (CaMOHOC)

Ot opraHmauHﬁ MOT'YT IIPUHUMATHCA HAJIMYHBIC NCHBI'M, YIIAKOBAHHBIC B MHKACCATOPCKUEC CYMKH,
CHelMaTbHble MKW, KEeHCHI, Mpyrue CpeAcTBa I YMAKOBKH HAIMYHBIX JCHET, 00eCredrBaionie ux
COXPaHHOCTh TPH HMHKACCAlMd W HE TO3BOJSIONINE OCYIIECTBHTh WX BCKPBITHE 0€3 BUANMEBIX CIIEIOB
HapylieHus 1enoct. B ronoBHoMm oduce banka, ¢unumane, BCII Begetcs cucok opraHu3aiiyii, CIAIONUX
HAJIWYHBIC JCHBI'M B CYMKaX, C YKa3aHMEM B HCM HAWMCHOBAHUA oprammaumﬁ, KOJIM4eCTBa U HOMCPOB
3aKPEIUICHHBIX 32 KaXXI0U OpraHu3alnueil CyMoK.

1.53. ’KypHnan yuéra paguaimoHHOr0 KOHTPOJIsA

B tedenmne pabouero IHS MpH MOCTYIJICHUU JCHEXKHBIX CPEIICTB KAaCCOBBIH paOOTHUK MPOU3BOIUT
W3MEpPEHNE YPOBHS pAJUOAaKTHBHOTO W3JIy4YEHHUs, CpPaBHUBAsA IIOKa3aHWs JO3UMETpa CO 3HAaYEHHEM
NpenenbHo JOMyCTUMOTO AJIsl JaHHOW MECTHOCTH €CTeCTBEHHOro (hoHa panuanuu. YUYé€T pe3ysibTaToB
W3MEpPEHHU YpOBHS PAaJHOAaKTHBHOTO 3arpsA3HEHUS JEHEXHBIX 3HAKOB, a TaKkKe paJlOaKTHBHOTO
3arpsi3HEHHs pabo4mx noMmeunieHui seaercs B XKypHane yuéra paguainoOHHOTO KOHTPOJIS.

XKypnan nomkeH OBITH NPOHYMEPOBAaH, NPOLIHYPOBaH M 3aBEPEH. 3aBepuTeNibHas HAAIUCh O
KOJIMYECTBE JICTOB B )KypHAJIE CKPETUISETCS OTTHCKOM TeYaTH MoApa3esicHHs U 0POPMIISETCS TTOAUCIMH:

- B rojoBHoM oduce banka — Jlupektopom JlemapTameHTa KacCOBBIX M HETOPIOBBIX Omepaiuii (ero
3aMECTUTEIIEM), 3aBEIYIOLIM ONIEPALMOHHON KacCoii;

- B (unuane — IUPEKTOpPOM (€ro 3aMecTUTeNeM, KYpPHPYIOIIMM KacCOBYIO paloTy), 3aBeLyIOLIMM
ONEPaALMOHHON KacCo;

- B BCII — ynpapnsiomuM 1 3aBeIyIOIINM ONEPalMOHHOM Kaccol (cTapmuM kaccupom) BCII.

2. C JoTepeiHBLIMU OUJIeTAMU:

2.1. Peectp onepanmii mo peaju3anuu JOTepeiiHbIX OUJIETOB U BbINJIATE BHINTPHILIEii

B TedeHue omepanmoHHOTO AHS TPHU pPEATH3AIMU JIOTEPEHHBIX OMIETOB KAaCCOBBIM PaOOTHHKOM
BHOCSITCSI COOTBETCTBYIOIIME 3aIMCH B PEECTP OIEpaldii TI0 peau3aliy JOTePEeHHBIX OMIETOB M BBHITLIATHI
BBIMTPHINICH 10 HUM. B KOHIlE OmepamnnoHHOTO JHS KacCOBBIM pabOTHUK pacledaThiBaeT peecTp B 2-X
AK3eMILISIpax. BTopoii sK3eMImsip peectpa mepemaeT OyXraiarepckomy (ONepalnuoOHHOMY) PaOOTHUKY s
o opMIIEHUS] TIPUXOJHOTO KaCCOBOT'O OpJiepa Ha OOIIYI0 CyMMY BBIPYYKHU (IO KaXKJIOMY HAUMEHOBAHUIO U
CepUH JIOTEPEH OT/ICNIBHO), a TaKXKe CHUcaHus ¢ BHeOamaHcoBoro cuéta Ne 91215 Ha oOlee KOJIMYECTBO
PEAIN30BaHHBIX HOTepeﬁHLIX OMIIETOB OAHOIr0 HAWMMCHOBAaHUA U CCpPHUH. HpI/IHSITBIe B TCUYCHUC
OIIEePAIIOHHOTO JTHS HAJIMYHBIE JCHBIHM BMECTE C MEPBBIM AK3EMILIIPOM PEecTpa U OTYETHOW CIIPABKOM, a
TaKXKe OCTATOK HepeaTr30BaHHBIX JIOTCPEHHBIX OMIIETOB CIIAETCS 3aBEAYIOIIEMY OTEPAIlMOHHON KacCOl ToJ|
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pocnuchk B KHWre ydéra NMPHUHATHIX M BbINAaHHBIX LieHHocTed 0402124. IlepBslit sk3eMIuisip peectpa IO
peanu3anuy JIOTepeHHBIX OUICTOB U BBITUIATHI BBIMTPHIILIEH 110 HUM ITOMEIIAETCS B KACCOBBIE TOKYMEHTHI.

2.2.  AKT 00 M3JIMIIKAX, HEJIOCTAYAX, THNOTPadcKOM OpaKe JIOTepeiiHbIX OMJI1eTOB

B cnyyae BBISBICHUS M3JIMIIKA, HEJOCTAYU WIN TUTIOrPadCcKOro Opaka MmpeanpusThs-U3rOTOBUTEIS
(Tumorpaduu) MO TOJYYCHHBIM JIOTCPEHHBIM OWIIETAM COCTABIISETCS aKT B 2-X DK3EMIUIAPax, KOTOPBIH
MOJITUCHIBACTCSl  3aBEIYIOIINM OIEpAIllMOHHON Kaccoli M KaccOBBIM pabOTHUKOM TOJIOBHOTO oduca
banka/pummana. OnuH 9K3eMIUAp akta Hampasisiercs OpraHm3atopy JIOTepeH, a Ipyrodl ocTaercs B
rojoBHOM oduice banka/puinane 1 moMeraercs B KaCCOBBIC JOKYMEHTHI IPUIOKCHHEM K MEMOPHAIEHOMY
opaepy 0401108.

2.3. Kuwnra y4éra ocTaTKOB JI0TEpeHHBIX OHIIETOB

VYuér HaxomAmMXcs B XpPaHWIMLIEC IEHHOCTEH JIOTEpeHHBIX OWJIETOB Ha KOHel pabodero IHs
BEJCTCS B DJCKTPOHHOM BHJE B KHHUIe y4€Ta OCTATKOB JIOTEPEHHBIX OMJIETOB B pa3pe3e BBITYCKOB U
OMUTEHTOB. JIMCTBI KHUTH 33 KKIBIH J€Hb PACIeYaThIBAIOTCS Ha OyMa)XKHOM HOCHTENE W TIOIINBAIOTCS B
otaenbHOe Aeno. [lo okoHuaHWm KBapTana (WM 1O Mepe HeOOXOAWMOCTH) JIHCTHI KHUT OpOIIIOPYIOTCS B
XPOHOJOTHUYECKOM MOPSIKE.

JlucTel KHHMTH JOJDKHBI OBITH TPOHYMEPOBAHBI, MPOIIHYPOBAaHBI M 3aBEpEHBI. 3aBEpHUTEIIbHAS
HAJMKACh O KONWYECTBE JIFICTOB B KHUTE CKPEIUIIETCS OTTUCKOM I€YaTH IMOApasfelieHus U ohopMisieTcs
IIOAITUCAMMU:

- B rojoBHOM ouce banka — JlupektopoMm JlemapTamMeHTa KacCOBBIX M HETOPIOBBIX Oomepaiuii (ero
3aMEeCTUTENIEM), 3aBEIyFOIINM OINEPAIIMOHHON KacCOH;

- B ¢wimane — JUPEKTOpoM (€ro 3aMecTUTeNIeM, KYyPHPYIOIIUM KacCOBYIO padoTy), 3aBEAYIOIIHM
ONEPalMOHHON KacCou;

- B BCII — ynpansionmumM ¢ 3aBeIyIONIINM OIEPaMOHHON Kaccol (crapmum kaccupom) BCIL

3. IIpu ocyIecTBJEHNH BJIOKEHHS M M3bATHS HAJMYHLIX JleHer 3 0aHKOMATA:

3.1. KOHTpOJ’IbHLIﬁ yek 0aHKoMAaTa O CYMM€ HAJIUYHBIX JCHEr, HAXOAALIUXCA B 0aHkKoMmare
Ha MOMEHT HHKacCCallMu

[Ipu mHKaccanuu GaHKOMaTa KaCCOBBEIM pa0OTHUKOM MPOBOAUTCS pacliedaTka KOHTPOJIBHOTO YeKa
0aHKoMaTra O CyMME HAJIMYHBIX JCHEr, HaXOAAIIMXCS B OaHKOMaTe Ha MOMEHT WHKaccaluu# (CU€TuuKu
0aHKHOT IO KaXJIOH KacceTe, Co/Aep)Kalllie JaHHBIE O BBIIAHHBIX OAaHKHOTAaX C MOMEHTa MPEIBIIYIIETO
cOpoca CUETYMKOB BO BpeMs IOCIEIHEH HMHKACCAIlUM, a TaKXKe KOJHMYECTBO 3a/IepKaHHBIX OaHKOMAaTOM
Kapt). Ha KoHTponbHOM Yeke OaHKOMaTa 0 CyMMe HAIMYHBIX JICHET, HaXOJSIIuXcsl B OaHKOMAaTe Ha MOMEHT
WHKACCaIly, TMPOCTABISIOTCS TOJNHCH KOHTPOJHMPYIOUIETO W KaccoBoro paboTHHkoB. Ha ocHoBanmu
KOHTPOJIFHOTO YeKa M aKTa BBITPY3KH OaHKOMaTra OyXTainTepcKuM pabOTHHKOM (POpMHpPYETCS MPHUXOIHBINA
KaccoBblii opep. KoHTponbHBIN 4Yek OaHKOMaTa MOMEIIAETCS B KACCOBBIC JOKYMEHTHI MPUIOKEHHEM K
BBIIIIEYKA3aHHOMY MPUXOAHOMY KacCOBOMY OpJIEPY.

3.2. KouTpoabHblii 4Yek 0aHKOMATa, MOATBEP:KIAIONIUN ONEPANMIO 3arpy3KH HAJTUYHBIX
AeHer

[Ipu 3arpy3ke OaHkKoMaTa KacCOBBIM PaOOTHMKOM IPOBOJMTCS pacredaTka KOHTPOJIBHOTO YeKa
0aHKoOMara, MOJATBEPKJIAIOILET0 ONEPaltIO 3arpy3KH HAIWYHBIX AeHer. Ha KOHTponbHOM 4eke OaHKoMara,
MOJTBEP KJAIOIIEM OINEPALMIO 3arpy3Kd HAJIMYHBIX JACHET, MPOCTABIISIOTCS MOIAMKUCH KOHTPOJIUPYIOIIEro
KaccoBOTO pabOTHUKOB. KOHTpONBHEIN ek OaHKOMaTa MOMEMIAETCsI B KACCOBBIE JIOKYMEHTHI MTPHIIOKEHUEM
K PacX0oJHOMY KacCOBOMY OpJIEpY.

3.3.  AKT BbITPY3KHM 0aHKOMATa

JocTaBneHHbIe MOcie nepe3arpy3ku 0aHKkoMarta BhIrPY>KEHHbBIE KacceThl (B T.4. KacceTy i cOpoca
HaJIMYHBIX JICHE)KHBIX CPEACTB) KAacCOBBI paOOTHWK B TPUCYTCTBUH  3aBEAYIONIETO  KacCOM,
OCYILECTBIISIIOIIETO BU3YalbHbIH KOHTPOJIb, IIOOYEPEIHO OTKPHIBAET M MPOHM3BOAMT MEpecdéT Kymop (Ipu
ux Hannyuy). Ha ocHOBaHWM MOJyYEHHBIX JaHHBIX NEpecdyéTa U KOHTPOJIBHOIO yeka OaHKoMaTa O CyMMe
HAJIMYHBIX JICHET, HAaXO/SIIUXCsl B 0aHKOMaTe Ha MOMEHT WHKACCAIlUH, KACCOBBIA PaOOTHUK 0OpMIISIET aKT
BBITPY3KM OaHKOMara B JIByX OK3eMIUIApax. BTopele 5K3eMIUIIpBI aKTa BBITPY3KH OaHKOMara u
KOHTPOJIbHBIH 4YeK OaHKOMaTa O CyMME HaJIMYHBIX JI€HEr, HaXo[sdIiuxcsi B OaHKOMare Ha MOMEHT
MHKACCalluM, INEepefaloTcs B OyXraaTepckoe MojapasereHue Uis oGOpMIIEHHS NPHUXOIHOTO KacCOBOTO
opaepa. [lepBblIii SK3eMIIIsp akTa BRITPY3KH OaHKOMAaTa MMOMEIIAETCs] B KACCOBBIE TOKYMEHTHI MPHIIOKEHUEM
K BBIIIEYKa3aHHOMY IIPUXOJHOMY KaCCOBOMY OpAEpY.
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3.4. AKT 0 BBISIBJ€HHBIX MEXaHHYECKHX MOBPEKIACHUAX 0aHKoMaTa

[Tocne BBITPY3KM KacceT U3 OaHKOMAaTa KacCOBBIM PaOOTHUK OCYIIECTBISIET MPOBEPKY IETOCTHOCTH
IOMOBI, 3aMKa (TIpM €ro HaIW4WH), OTCYTCTBHE MEXaHWYECKHX IIOBpeXAeHWH. B cirydae nHammuams
MTOBPEXJACHUN COCTaBISETCA aKT O BEISBICHHBIX MEXaHHYECKHUX MOBPEXKACHUAX OaHKOMAaTa MPOU3BOIHHON
(hOpMBI, KOTOPBIH MOAMKUCHIBACTCS KACCOBBIM M KOHTPOJUPYIONIMM paboTHUKaMu. B akte dukcupyercs, Ha
KaKoi KacceTe ObLIM 0OHApYKEHBI TIOBPEXKICHHS, OMICHIBAETCS XapakTep MOBPEXACHUA. AKT odopMisieTcs
B 2-X ak3emIusIpax. [lepBrlii SK3eMInIsip akTa B JaTbHEHIIIEM ITOMEIIAETCSl B KACCOBBIE TOKYMEHTHI. BTopoit
SK3EMIUISIP aKTa TEepPeAacTCs B CIYKOy OC30MacHOCTH ISl PacCieOBaHHs OOCTOSTEILCTB MOBPEKICHHUS
IJIOMO HJTH Kaccer.

3.5. Onuch 1eHeKHOW HATHYHOCTH, 3arPYy:KEHHOI B KacceThl DaHKOMATA

3aBeqyroUMid OTEpallMOHHON Kaccoil BBIIaeT KaCCOBOMY paOOTHUKY HaJIMYHbBIE ICHEXKHbIC CPEICTBa
JUIsSL BJIOKGHUSI B KacCeThl COTJIACHO PACMOpSDKEHUIO 00 MHKaccalud OaHKOMaTa IMOJ POCIHCh MO KHUTE
y4€Ta IpUHATHIX U BEIaHHBIX IieHHocTer 0402124.

Ilopoxuue kaccersl (B T.4. KacceTy IS MPHUEMa HAJUYHBIX ACHEKHBIX CPEICTB M KacceTy IS
cOpoca HalIMYHBIX JACHEKHBIX CPEACTB) KAcCOBBIH PaOOTHUK TMOJIydaeT y 3aBEAYIOLIECTO ONEepalMOHHOM
KacCOH.

IIpuem kacceT ocyIIeCTBIAETCS 3aBEAYIOIUM OIEPALIMOHHON KAcCOil 110 ApIIbIKaM, IPUKPEINICHHBIM
K kacceraM. K xacceram mpuiaraeTcs cocTaBlIeHHasi KACCOBBIM Pa0OTHHKOM OIUCH JICHE)KHOW HAIMYHOCTH,
3arpy>KEHHOH B KacceThl OaHKOMaTa, CoCTaBiIsIeMasl 10 KoMy OaHKOMAaTy OTHIENBHO C yKa3aHWeM HoMepa
OankomaTta. Ha ocHOBaHWH OMUCH M PACIOpsDKEHHS Ha 3arpy3Ky OaHKoMaTa OyXraiTepcKuM paOOTHHKOM
(hopMupyeTCs paCXOIHBIN KaCCOBBIN OpAEP.

4, C IJI1aTeKHBIMHA KapTaMU

4.1. AKT 0 peBHU3HM NEPCOHAIM3MPOBAHHBIX OAHKOBCKHX KapT #U 00 YHUYTOKEHHHU
OpaKkoBaHHBIX MEPCOHATU3NPOBAHHBIX 0AHKOBCKUX KapT

[lpu peBu3NH MEepPCOHATM3MPOBAHHBIX OaHKOBCKMX KapT B XpaHWIWIIE LEHHOCTEW, BBHISBICHHBIC
OpakoBaHHBIC TIEPCOHATN3NPOBAHHBIE OAHKOBCKHE KapThl MOIEKAT YHUUTOXKEHHIO ITyTEM pa3pe3aHHs He
MeHee 4eM Ha 4 JacTH WK B HIpeJepe.

[lo wroram peBu3UM ¥ YHHUYTOKEHUS OpakOBaHHBIX KapT COCTABISETCS aKT O pPEBU3UH
MePCOHATM3UPOBAHHBIX OAHKOBCKMX KapT M 00 YHHYTOXEHHH OpaKOBAHHBIX II€PCOHATN3MPOBAHHBIX
O0aHKOBCKMX KapT B JABYX OSK3eMIULpax. AKT HOANMUCHIBAETCS BCEMH WIEHAMH Komuccuu. IlepBbrid
OK3EMIUIAP aKTa IMOMCEHIACTCA B KACCOBBIC JOKYMCHTBI AHA TIPUIIOKCHUEM K MEMOPUAJIBHOMY OPACpPY
0401108. Btopoii sk3emIuisip akta mnepenaercs pabOTHHKY, OTBETCTBEHHOMY 3a paboTy ¢ OaHKOBCKUMH
KapTaMH.

5. Yepes 3J1eKTPOHHbIE TEPMUHAJIBI:

5.1. Ksuranuus 06 orkase

[Ipu oTkaze mpoBeAeHUs] aBTOPU3ALMU MNPOLECCUHIOBBIM LIEHTpOM baHKa mpu BblAaue JEHEKHBIX
CpencTB Mo OAHKOBCKOW KapTe AJICKTPOHHBIN TEPMHHAJ PacleydaThIBACT KBHTAHIIMIO 00 OTKa3ze, KOTOopas
MOJIITMCHIBACTCSI KaCCOBBIM paOOTHHUKOM. KBuTaHIiuMs 00 OTKa3e MOJIIMBAETCSA B KAaCCOBBIC JOKYMEHTBHI K
oTu€Ty «MTOrM AHS».

5.2. KBI/ITaHIIHH IO onepanuu B3HOCA T€HEKHBIX CPEACTB

IIpn omepaunu B3HOCA IECHEXHBIX CPEACTB C HCIIOJIB30BAHHMEM KapThl WIM €€ PEKBH3MTOB Ha
0aHKOBCKHI CUET 3JICKTPOHHBIN TEPMUHAJ pacleyaTbIBaeT Ba AK3EMILISIpa KBUTAHIINH IO OTIepalui B3HOCA
JCHe)KHBIX CpelCTB (KIUCHTCKUM W OaHKOBCKHI). KaccoBblli pabOTHUK pacluChIBaeTCs Ha 000X
9K3EMIUTIPAaX KBUTAHIMH 3JIEKTPOHHOTO TepMuHaia B rpade «[loamuch kaccupay.

[Ipu coBepiieHMH omnepanyy B3HOCA HAJWYHBIX JACHEr C HMCIOJIb30BAHMEM PEKBH3UTOB KapThl B
pyonsix Poccuiickoit denepannu Ha cueT KapThl, OTKPBITHIA B pyOisix Poccuiickoit @enepanun, KaccoBbIH
pabOTHUK BIUCHIBACT B OAHKOBCKHU SK3EMIUISP KBUTAHIMU SJIEKTPOHHOTO TEPMHHANA WHPOPMAIUIO U3
MPEIbIBICHHOTO BHOCUTEIEM JIOKYMEHTa, YIOCTOBEPSIOIIEro JUYHOCTh (BUA nokymenTta, ©.1.0., cepus u
HOMED, aTa BbIIa4M, MECTO BBIAAYH, aIPEC PETUCTPALIIHN).

KaccoBblif paboTHHK TepenaeT 0aHKOBCKUN SK3eMIUIAP KBUTAHIIMM HA TIOJIUCH JIEPIKATEITIO KapThI
(BHOCHTEITO), OCYIICCTBIISIET 3aITUCh B PeecTpe omnepanuii ¢ HaTUIHON BaTIOTON U YEKaMH.
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KaccoBeiii paOOTHHMK BBITACT JEPXKATEIIO KIMEHTCKUH 3K3EMIUIAP KBUTAHIMH SJICKTPOHHOTO
TepMUHAJa TO OMNEPAallMH B3HOCA JCHEXKHBIX CPEACTB M, NPU COBEPIICHUM OMNEPALMH C HATWYHOU
WHOCTPAHHOW BaJIOTOM, JOKYMEHT, MOATBEPXKIAIOUIMN IMPOBEICHUE OINEpallMi C YKa3aHHOW BallOTOM.
Bo3Bpammaer npepxaremro KapTy M JAOKYMEHT, YAOCTOBEPSIIOIIMH JUYHOCTh. DBaHKOBCKHMM 3K3eMILIIP
KBUTAHIIMU TIO0 OIEpaIlMy B3HOCA JCHEKHBIX CPEJCTB MOAIIMBACTCS B KAaCCOBBIC JOKYMEHTHI K OTYETY
«Hroru nHa».

5.3. 3asiBKa Ha MOMNOJIHEHHE CYETA KaAPThI

[Ipu mpoBeneHNn oneparuy B3HOCA JCHEXHBIX CpeACTB (0€3 MCITONB30BaHUs TUIATEKHON KapThI) C
WCTIONIb30BAaHNEM PEKBH3UTOB KapTHhI, (PU3MUECKOE JTUIIO0 3aIOIHIET 3asBKY Ha TOMOJHEHHE cuéTa KapThl B |
SK3EMIUIIPE.

3asiBKa Ha TOMOJHEHHE CYETa KapThl MTOMEIIAETCS B KaCCOBBIC JTOKYMEHTHI AHS K oTuéry «MTorm
TTHSL.

5.4. KpuTaHIus M0 ONEePANHN BhIIAYH JIEHEKHBIX CPEACTB

[Ipy onepanmu BbIaYM JEHEKHBIX CPEACTB MO OaHKOBCKOM KapTe SJCKTPOHHBIN TepMHHAT
pacmedarsiBaeT [Ba SK3EMIUIIpa KBUTAHLMH II0 ONEPALMM BbIJAYU JACHEKHBIX CPEACTB (KJIMEHTCKUH U
OaHKOBCKUiT) (manee — kBuTaHIus). KaccoBelii pabOTHHK mepenaeT OaHKOBCKHN AK3EMIUISP KBHUTAHIIMU Ha
MOANMCH JiepXaTelto (3a MCKIIOYeHHeM olepauui, mpoBeaeHHbIX ¢ BBojoM IIMH-koma pepxkarenem) u
MOJTBEPKAAET (GaKkT YCIEHIHOTO 3aBEPLICHHUS ONepallii Ha IIEKTPOHHOM TEpMHHAIE.

[To MexmyHapOIHOW KapTe CTOPOHHETO YMHUTEHTA KACCOBBIM Pa0OTHUK BIHCHIBAaeT B OAaHKOBCKHUN
9K3EMIUISIP KBUTAHLIMH DIIEKTPOHHOTO TEPMHHAIA HHPOPMALIMIO O JOKYMEHTE, YIOCTOBEPSAIONIEM JINYHOCTh
(®.MN.0., BUg nNOKyMEHTa, cepusi M HOMEp, Jara BbIJA4M, MECTO BbIIA4M, aJpec pEerucTparyu).
PacnmceiBaercst Ha 000UX 3K3EMIUIIPax KBUTAHIIMM JIEKTPOHHOTO TepMuHana B rpade «llognuce kaccupay,
BBIIAET JIEPIKATENI0 JEHEKHBIE CPEICTBA B CyMMeE, YKAa3aHHOM B KBUTAHLIMU BJIEKTPOHHOIO TEpPMHHaIa B
CTPOKC «Bbmaqa HaJIUYHBIX».

OcywectBisier 3anuch B PeecTpe omepauuii ¢ HaIW4YHOW BamloTod M dekaMu. KiameHTckuit
9K3EMIUISIP KBUTAHIUU IEKTPOHHOTO TEPMHHAJTA IO ONEpAalMH BBIJAYX HAIWYHBIX JECHEXKHBIX CPEICTB U
JIOKYMEHT, MOATBEPKAAIOIINNA COBEPIIEHUE ONEpPallMU C HAJTUYHOM BAJIIOTOM, a TakKe KapTa U JOKYMEHT,
YIIOCTOBepﬂIOIlII/Iﬁ JIMYHOCTD, BBIAANOTCA KIIMCHTY. bankoBckuit OK3CMIUIAP KBUTAHIWU 110 OII€pallii BblAa4n
ACHCKHBIX CPCACTB MMOAIINBACTCA B KACCOBBIC JOKYMCHTHI K OTUCTY «HUtorn JHSD.

5.5. KBuTanmnus 06 oTMeHe onepanuu

[Ipu oTMeHe omepaliiu B3HOCA WK BBIJAYN ACHEXKHBIX CPEJICTB IO OAHKOBCKOW KapTe AIIEKTPOHHBIM
TEPMHUHAJIOM pAacIeYaThIBAIOTCS JBa 93K3eMIUIApa KBUTAHIMH 00 OTMeHe orepanud (KIHeHTCKUH |
OankoBckuit). KaccoBblii paOOTHHMK MOANHUCHIBACT 00a 3K3eMIuispa KBUTaHIUU. KIIMEHTY BO3BpallaeTcs
IJIaTeXXHAs KapTa, TOKYMEHT, YIOCTOBEPSIONTUI JIMYHOCTD, U KIIMEHTCKUM 3K3eMIUISIP KBUTAHIIUKA 00 OTMEHE
oreparyii. baHKOBCKHI 3K3eMIUIAP KBUTAHIIMK 00 OTMEHE OTEepaIiy MOIINBAECTCS B KACCOBBIE JOKYMEHTHI
K oTuéty «TOTH HHSIY.

5.6. 3asBKa Ha OTMEHY onepanuu

IIpy HEBO3MOXKHOCTM OTMEHBI Ha DJJEKTPOHHOM TEpMHUHAJE ONEpald B3HOCA WM BBIJA4H
JICHe)KHBIX CPEJICTB KAacCOBBHIM PabOTHUKOM odopmiseTcsl 3asBKa Ha OTMEHY OINepalnd Ha OyMa)KHOM
HOCHTEJIEe, KOTOpas MM TOJIMMCHIBAETCS M 3aBepsieTcs OTTHUCKOM TeYaTH KacChl. 3asBKa TOIINBAETCS B
KacCOBBIE€ JOKYMEHTHI K oT4eTy «Toru qus».

5.7. KoHTpoJibHasi JieHTa (3KypHAJI OTepaimii)

B koHile pabouero jaHs Ie4aTaeTCs IMOJHBIM CIIMCOK BCEX OIMEpallvif, MPOBEIACHHBIX KaCCOBBIM
PabOTHUKOM C NMPUMEHEHHEM JJIEKTPOHHOTO TEpMHHANIA 3a TEKYIIWH (HE3aKpHITHIA JeHb). KoHTpombHas
neHTa (KypHa Omeparivii), MOAMUCAHHAS KACCOBBIM PAaOOTHHUKOM, MOMEIIAETCS B KACCOBBIC JTOKYMEHTHI K
otuéry «Utoru mHs».

5.8. Coo0uienne 0 HeCOBIAAeHNH HTOTOB THSH

Ecam wrorm mgHS Ha TepMHHAJIE W B MPOIECCUHTOBOM IeHTpe baHka He coBMaimu, 3JIEKTPOHHBIN
TePMHUHAJ 0TOOpaXkaeT Ha SKpaHe W/WIIM pacIieyaThiBaeT COOOIICHUE O HECOBIIAJCHUU UTOTOB JHS B OJTHOM
sx3emIuisipe. CooOIIeHre O HECOBIAJCHUH UTOTOB JHS, ITOAMMCAHHOE KACCOBBIM pa0OTHUKOM, MOJIIIMBAETCS
B KaCCOBBIE JJOKYMEHTHI K 0Tuéty «toru qus».
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5.9. Otuér «MTorm gus»

JIJis 3aKphITHS ONEPAIIMOHHOTO JHS KAaCCOBBINH Pa0OTHUK B MyHKTE BBINAYM HAJUYHBIX BBITIOTHSICT
omepanuio «CBepka MUTOTOB» Ha 3JEKTPOHHOM TepMmuHaie. llocie 3aBepmieHUs onepanuy 3JIeKTPOHHBII
TepMHHAN TedaTaeT order «MTorm mHA» TO BCeM omepanusM BBaYH W B3HOCA JCHEKHBIX CPEJICTB,
MPOBEJCHHBIX MO JAHHOMY T€pMHUHANYy B TeueHue HsA. Otuer «TOrM NHS», MOANUCAHHBIM KAacCCOBBIM U
OyxrantepckuM paboTHHKaMH, TMPUKIaAbIBaeTcs K PeecTpy omepaiunii ¢ HAIMYHON BATIOTOM W YeKaMH U
MTOMEIAeTCsI B KaCCOBBIE JOKYMEHTHI. B cirydae coBepIieHus omepariii OJJHIM KaCCOBBIM PaOOTHHUKOM, Kak
B ONEPAalMOHHOE, TaK U B MOCICONEPANIMOHHOE BpeMsl, BRINMOTHEHUE onepannu «CBEepKa UTOTOBY KaCcCOBBIM
PabOTHUK JIOJKCH MPOU3BOAUTH JBAXKIBI, [0 OKOHYAHWM OIEPAI[MIOHHOIO BPEMEHU M IO OKOHYaHHHU
MTOCIIEOTIEPAIIHIOHHOTO BPEMEHH.

5.10. AKT 00 U3BATHH IVIATEKHONH KAPThI

[Ipy W3BATHM TIaATEKHOW KapThl KAacCOBBIM pPa0OTHHK, OCYIIECTBISIONIUN OMepauuu ¢
HCIOJIb30BaHUEM 3JIEKTPOHHOTO TEPMHUHAJIA, COCTABIISET C JEpXKaTelneM KapThl aKT 00 U3bATHH IUIATEKHON
KapThl B JIBYX JK3eMIUIApax (MEpBBIH SK3eMIUsip — OaHKOBCKHA, BTOPOW — IS BBIJAYH Aep)Kareiro). B
cllyyae OTKasa Jiep)aTess B COCTaBJICHHM aKTa KacCOBBIM paOOTHUK OTpakaeT AaHHOE OOCTOSTENBCTBO B
rpade «JlononHuTtensHast HHQOpMAIHs», IPH 3TOM BTOPOW SK3EMIUIAP aKTa HE COCTABIACTCS U JAepKaTelro
He BbImaercsa. K mepBomy (0aHKOBCKOMY) JK3EMIUISIPY aKTa, MOAMHCAHHOMY KAaCCOBBIM PaOOTHHKOM,
npuiaara€Tcs KCEPOKOIUA JOKYMEHTA, YAOCTOBECPAIOMIETO JIMYHOCTD, ITPEABABICHHOI'O ACPKATCIICM. I[aHHLIC
JOKYMEHTBI TIOMEIAIOTCS B OTAEIBHOE AEJI0.

6. C moneramu banka Poccyu M3 AparoneHHbIX METAJLIOB:

6.1. AKT 0 nmepesoae MOHET banka Poccuu u3 APArou€eHHbIX METAJJIOB B KaTe€ropuio,
COOTBECTCTBYHOIYI0 UX COCTOSITHUIO

[Ipu BBISIBICHUM B XpaHWJIUIIE LIEHHOCTEN cpeau MoHeT banka Poccuu U3 IparoueHHbIX METalIOB
OTJIMYHOT'O COCTOAHUA MOHET, KOTOPBIC MO MMCIOMIMUMCA MPHU3HAKAM JOJIKHBI 6I)ITI) OTHECCHBbI K MOHETaM
OoJiee HU3KOW KaTErOPUH COCTOSHUS (YAOBICTBOPUTENBEHOTO U HEYAOBICTBOPUTEIBHOTO), COCTABIISIETCS aKT
B 2-X 3K3eMIULIpax AJsl MEpeBOJa TAaKUX MOHET B COOTBETCTBYIOLIYIO MM KaTETOPHIO COCTOSHUS. AKT
MOJIHMCHIBAETCS JIMLAMHU, OCYLIECTBISIBIIUMH NpHeM (Tepecy€éT) MOHET. AKT SBJISIETCS OCHOBAHUEM JUIS
MOCJICAYIOIIETO ONMPEACICHNA MPUYIKNH BBIABIICHHOTO HECOOTBCTCTBUA KATCTOPUHN COCTOAHUA NaHHBIX MOHET,
U TOPUHATUS MEp A HEAOMYIUEHHsI 3TOro B jAanbHeimem. IlepBeId 3K3eMIUILSIp akTa HANpaBisIieTCs B
OyXranTepckoe MojpaslesieHHe AJsl BHECEHUS] W3MEHEHHUI B CIIEUaIM3HMPOBAaHHYIO 0a3zy aHaJIUTHYECKOrO
yaéTa MOHET, BTOPOW D3K3EMIUISIP — 3aBEIyIOIEMy OICpAIlMOHHONM Kaccoi (cTapiieMy KacCupy) s
MTOMEIIEHHS B OT/I€TIbHOE HOMEHKJIATYPHOE JIENO.

6.2. AKT 0 AedekTax (HeCOOTBETCTBHUAX), BHISBJICHHBIX IPH NMpHeMe-niepenade MmoHeT banka
Poccum u3 AparoueHHbIX MeTAII0B

Ecnu mpu ocymiecTBieHHMH TpueMa, Iepefayd OT KOHTpareHTa (KpeIWTHOW OpraHHM3aluH,
FOPUIIMYECKOTO JIMIA) MApTHH MOHET KacCOBBIM paOOTHUKOM OOHapy>KMBAETCs Kakoe-IMOO HECOOTBETCTBUE
YCIOBHUSAM  3aKJIIOYEHHOTO JIOTOBOPA, OSTO HECOOTBETCTBHE (HUKCHpPYETCss B aKkTe O JedeKTax
(HECOOTBETCTBUSX), BBISBICHHBIX MpH MpueMe-iepeaaye MoHeT banka Poccun m3 aparoneHHbIX METalios,
KOTOPBI MOANMCHIBaETCS PaOOTHUKAMU CTOPOH, YNOJHOMOYEHHBIMH OCYLIECTBIATH NpHEM-TIepenady
MOHET. AKT COCTaBIISIeTCSl B TpeX dK3eMIursipax. [1epBblif sKk3eMIUsip akTa nepeaaércst 0aHKy-KOHTPAreHTy,
BTOPOIl 3K3eMIUISIp TIOMEIIAeTCsS B OT/EIbHOE HOMEHKJIATypHOE JIeJI0 OTZAeNia KacCoBhIX omeparuii banka,
¢dumana, TpeTUI SK3EMIUISP HAMPABISIETCS B OyXTraITepcKoe MmoipasesieHue.

6.3. Omnuch nmpoaa:xku MoHeT banka Poccuum M3 IparoueHHbIX MeTANIOB (K HPUXOAHOMY
KacCOBOMY OpAepY)

[lpu mnpoBeneHMU omepanuii MPOAaXH MOHET (U3UYECKOMY JIHIy OyXTranTepcKHil pabOTHHK
(opMHpyeT NPUXOAHBIA KacCOBBIM OpAep M ONHCh Mpojaxu MoHeT banka Poccum u3 aparoneHHbIX
METaJUIOB (Jajiee — OMWCh) B 2-X SK3eMIULipax. [lepBbli 5K3eMIUISp ONMMCH IMOMENIAETCSI B KacCOBBIE
JOKYMEHTBI IPUWIOKEHUEM K IIPUXOTHOMY KaCCOBOMY OPZEPY, BTOPOM — KIIMEHTY.

6.4. Onucp mpomaxu moHer banka Poccuu W3 AparoneHHBIX MeTalIoB (K J0roBOpy
NMOKYNKH-TIPOIAKH)

[lpu npoBeneHnH omepanuii NPOJAKU MOHET OaHKY-KOHTpareHTy (OpMHUpYETCS pacXOIHbIH
KacCoBbI OpJiep M ONUCh MNpoAaxu MoHeT banka Poccuu U3 JparoiieHHbBIX METAJJIOB, SIBIISIFOLIEHCS
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MPUIOKCHUCM K JOTrOBOPY MOKYIIKU-TIPOJAKU B 2-X 9K3CMILIApax. HCpBLIﬁ OK3CMIUIAp ONHMCHU MMOMCIIACTCH
B KaCCOBLIC JOKYMCHTHI ITPUJIOKCHUCM K paCXOAHOMY KaCCOBOMY OpACPY, BTOpOfI - 6aHKy-KOHTpaF€HTy.

6.5. 3axuoueHue Ha MoHeThbl Banka Poccum U3 aparoneHHbIX METALIOB

[Toxynka MOHET y (PM3MUECKUX JIUI] COBEPIIASTCS KACCOBBIM PaOOTHUKOM C MPOBEIEHHEM OIEHKH
BBIKymaeMbix bankoM MoHeT. OlleHKa COCTOSHUS MOHET OTPaXKaeTCsl KACCOBBIM PAOOTHHKOM B 3aKIHOYCHUN
Ha MOHeTHl baHka Poccumm W3 nIparoiieHHBIX METAUIOB (Jajee — 3aKIIFOYCHHE). 3aKIIOUCHHUE SBIISCTCS
MIPIIOKEHHEM K TPUXOJHOMY KacCOBOMY OpAEpPY M TIOMEIIAeTCS B KacCOBBIE TOKYMEHTHI. 3aKIIOYECHHE
odopmiIseTcss B NIBYX 3K3EMIUIApPaX W IMOAMKMCHIBACTCS KAaCCOBBIM Pa0OTHUKOM, COBEPIIAIONINM TOKYIIKY
MoHeT banka Poccuu U3 JparolieHHbIX METAIOB, @ TAKXKE 3aBEIYIOLIMM OMNEpalMOHHON Kaccol. IlepBbiii
SK3EMIUISIP OMMCH MOMEIIAETCS B KACCOBBIE JOKYMEHTHI IPUJIOKEHUEM K IMPUXOIHOMY KaCCOBOMY OpIEPY,
BTOPOU — KJIIUEHTY.

6.6. Kumura yuyéra moner banka Poccuu u3 1paroueHHbIX MeTALI0B

Vuér HaxondIuxcd B XpaHUIUIIE eHHOCTeH MoHeT banka Poccuu W3 parolieHHbIX METajIoB
BeJeTCsl B JJIEKTPOHHOM BHJEe B KHUTe yu€Ta MoHeT banka Poccnm w3 JparoneHHBIX METaIOB 1O HX
HOMHUHAaJIaM, HAMMEHOBaHMSIM, TO/IaM BBIITyCKa, BHIAM MeTaiuia U mpobe. JIMCThl KHUTH 32 KaXIblid J1eHb
pacrevaTsiBaloTCsl Ha OyMa)KHOM HOCHTEINEe W TIOAIIMBAIOTCS B OTAeNbHOE aero. [lo okoH4YaHuM KBapTana
JUCTHl KHUTH OPOLIIOPYIOTCS B XPOHOJOTHYECKOM IMOPSIKE M HyMEpYIOTCA. 3aBepHUTeNbHas HAIMHCh O
KOJINYECTBEC C6pOHIIOpOBaHHBIX JIMCTOB B KHUT'C 3aBCPACTCA NOANNCAMU JOJDKHOCTHBIX JIUI], OTBETCTBCHHBIX
3a COXpaHHOCTb IICHHOCTEH U OTTUCKOM TeyaTH ToIoBHOTO oduica banka/punmnana/BCII.

6.7. 7KypnaJj perucrpanuu KOTHPOBOK HAa MOHETBI

Kaxnoe nzmenenue ronoBHsM odpucom banka/(uinanoM KOTHPOBOK PETUCTPUPYETCS B TOJOBHOM
opuce banka/punmane (coOTBETCTBYIONIEM CTPYKTYpPHOM TIOApa3AcieHUH, HA KOTOPOE BO3JIOKCHBI
(yHKLIUY TOBeIEeHHUsI KOTUPOBOK 0 BHYTPEHHHUX CTPYKTYPHBIX ITOJIPA3/ICJICHHI) U B ONEPALlIOHHON Kacce B
XKYpHaIax perucTpaluy KOTHPOBOK HA MOHETHI. 3aBepUTEIbHAS HAAMHUCh O KOJIWYECTBE JHCTOB B JKypHaje
MOJITMCHIBACTCS YIIOJIHOMOUYEHHBIM JIMIIOM U CKPETUISETCs OTTHCKOM IEYaTH MOIpa3IesICHHS.

6.8. OTuéTHas cnpaBka no onepauusaM ¢ MoHeramu banka Poccuu u3 AparoneHHbIX MeTaNJI0B

[Tocme okoHYaHUs1 paboYero AHS KacCOBBIH PaOOTHHK, OCYIIECTBISIONIMNA OMEpalud C MOHETaMu
banka Poccuu u3 aparorneHHbIX METaIIOB, CBEPSIET CyMMY MOHET U3 JParoll€HHBIX METAJUIOB IO HOMHUHATY,
BBJIaHHYIO eMy TojJ pocrnuch B KHure y4uéra mpuHATBIX M BBIAAHHBIX HeHHocTed 0402124, ¢ cymmamu,
YKa3aHHBIMH B MPUXOAHBIX M PACXOIHBIX JOKYMEHTaX, U CYMMON MOHET, UMEIOLICHCsl Y Hero B HAJIWYMY,
COCTaBJISICT OTYETHYIO CIIPABKY 110 ONEpalysM ¢ MOHETaMH M3 JIPAaroleHHBIX METAJUIOB U MOJIMCHIBAET e€.
OtuéTHas cmpaBkKa IO ONEpalysM C MOHETAaMH U3 JIParoleHHbIX METaJIOB IOMENIAeTCs B KacCOBBIE
JOKYMEHTBI JIHS.

6.9. OTuéTHas cipaBKa 00 MCIOJIB30BAHUH (PYTJISIPOB

[Tocne oxoHuaHUs paboYero JHs 3aBEAYIONIMH OIEPAIIMOHHON KAacCOW CBEpSET IO KaXIOMY BUIY
KOJIMYECTBO BBIJIAHHBIX €MY IO OTYET (PYyTIIIPOB, KOIMUSCTBO (YTISAPOB, UCIIOJIB30BAHHBIX JIJISl YIIAKOBKU
KYIUICHHBIX KJIIMEHTAaMH MOHET, KOJHMYECTBO (PYTJIAPOB, MMEKOIIHUXCSH y HET0 B HAIMYWU, C CYMMaMH,
YKa3aHHBIMH B TIPUXOJHBIX KaCCOBBIX JIOKYMEHTaX, COCTaBIISIET CIPaBKy 00 HMCITOIIb30BaHUU KaXKJOTO BUIA
(GyTasapoB i yIMaKOBKM MOHET M moanuchiBaeT e€. OTuyéTHas crpaBka 00 HCIIOJIB30BaHUU (YTISPOB
caaércsl B OyXraiaTepckoe mojapaszelieHhe JUIsl CIIMCAHUSI CTOMMOCTH YIIAKOBOK C IMOAOTYETA 3aBEIYOIIETO
ONEpPaLMOHHOM KacCOH.



